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SECTION | Curriculum

INTRODUCTION

This catalog is prepared as a resource for students enrolled in the Master of Science in Nursing-Master of
Business Administration (MSN-MBA) program at Anderson University. It contains information regarding the
policies and procedures that govern and guide graduate students and faculty at Anderson University School of
Nursing (AUSON). Policies and procedures are updated every two years, but may be changed more often with
the approval of the faculty governing committee. Changes are communicated to students at the time the changes
occur. Students are also advised to consult the MBA Student Handbook and the Anderson University Graduate
Academic Catalog.

PROGRAM DESCRIPTION

MISSION STATEMENT

The Anderson University School of Nursing was established in 1973 in response to the community's need for

nurses to provide care in local institutions. Since that time the program has evolved to one offering baccalaureate

and masters level nursing education and is dedicatedto i Educati ng individuals commit:t
and compassion in the nursing prof éppsoveddQ4). serving God and

STATEMENT OF COMPLIANCE

Anderson University is a not-for-profit exempt organization as described in Section 501(c)(3) of the Internal
Revenue Code. In compliance with the Civil Rights Act of 1964 and 1991, and Title IX of the Educational
Amendments of 1972, the University does not discriminate on the basis of race, color, national origin, age, sex or
veteran status in its policies, practices or procedures. The University maintains a policy of non-discrimination on
the basis of disability in its educational programs, admissions procedures and its employment practices, in
compliance with Section 504 of the Rehabilitation Act of 1973 and the American's with Disabilities Act of 1990.
Under the Personal Responsibility and Work Opportunity Reconciliation Act of 1996, the university reports
required information on newly hired employees to the state. The University is committed to providing for student
and employee safety and health, and right to know laws under the provisions of the 1970 Occupational Safety and
Health Act. The University maintains compliance with the Drug Free Schools and Campuses Act of 1989 and the
Drug Free Workplace Act of 1988. The student's right of privacy in regard to disclosure of personal data is
assured in conformity with existing legislative requirements.

ACCREDITATION

Anderson University is accredited by The Higher Learning Commission and is a member of the North Central
Association. The MSN is accredited by the Commission on Collegiate Nursing Education. The MBA is accredited
by the Association of Collegiate Business Schools and Programs (ACBSP).

PHILOSOPHY

Persons

Persons are an integration of the six domains of the human experience, which include the physical, emotional,
intellectual, environmental, social-cultural, and spiritual components of the human being. These six components
are inseparable and complement each other in all aspects of human existence. Each person, as a unique
creation of God, is irreplaceable. To honor and serve God and others is the ultimate purpose of the human
experience. This is done through ongoing relationships with each other and with God and helps to form optimal
harmony in life.

Persons are living systems that are in constant interaction with the environment and capable of adaptation and
self-determination. Persons should view themselves as valuable and should be esteemed by others. The life
cycle of each person involves many transformations and opportunities for growth and development.

Families, groups, communities and societies with varying socio- cultural characteristics nurture persons in growth
and development. They teach the skills to regulate, maintain and/or promote life, health and well-being. These
learned actions allow persons to perform self-care. At times and for various reasons, persons have limited ability
to perform the self-care action (s) needed in a particular situation. This condition is called a self-care deficit.



Persons with self-care deficits may seek assistance to resolve the deficit and, therefore, become recipients of
nursing care.

In the same way that individuals perform self-care actions, families, groups, communities and societies also
perform skills that are considered self-care. These groups of persons may also have self-care deficits. Families,
groups, communities and societies may also seek assistance in resolving a deficit and thus become recipients of
nursing care.

Environment

The environment has an internal and an external component. The patient and the nurse act and interact within
the environment, which is more than the place where the client and the nurse come together. For the nurse to
function in the emerging global environment, knowledge of ecology, resources, economic and geo-political issues
is essential.

The patient and the nurse bring their own perceptions, shaped by the components of the environment, when
interacting in a health care setting. These perceptions affect behavior patterns that influence and motivate health
and well being.

Health

Health is a dynamic state encompassing the six domains of the human experience and exists on a continuum
from optimal wellness to death. Health is not an end in itself, but a means to a fulfilled life. Living a life of faith
with respect to things hoped for, striving for constructive service to humankind and devotion to God are important
components of health.

Health is achieved when self-care agency is greater than or equal to the self-care need of the client. Self-care
behaviors help to promote growth and development, support life processes and maintain integrated functioning.
Self-care behaviors also support health by preventing or regulating disease and/or regulating disability and their
effects. A person's self-appraisal of well being and wholeness is valuable in relationship to objective health
indicators. To achieve and maintain health the individual, family and community must be empowered to act
responsibly in matters of self-care.

Nursing

Nursing is a profession that incorporates holistic care for those persons unable to provide continuously for
themselves the amount and quality of required self-care. The aim of nursing is to empower self-care, promote
wellness, prevent illness, restore health and facilitate coping. The nurse, in conjunction with the multidisciplinary
health care team, is accountable and responsible for providing interventions that generate positive client
outcomes. The nursing profession requires the synthesis of theoretical and experiential knowledge, the
application of social, cultural, interpersonal and technological skills and the motivation to serve others with
compassion.

Nurses use critical and creative thinking to assess, diagnose, plan, implement and evaluate nursing systems for
clients who exhibit optimal, partial and minimal self-care agency. This system is designed in collaboration with
the client and maintains sensitivity to the client's ethical, spiritual and cultural values. Nursing care is evaluated
by observing both the effectiveness and efficiency of the plan. The professional roles of the nurse include those
of educator, scholar, practitioner, member of the profession and leader/manager. As a serving profession, the
nurse cares for the individual, family and community in a manner that requires effort, perseverance, ingenuity and
human and material resources.

Nursing Education

Professional nursing is a balance between science and art. Preparation in professional nursing requires learning
values, roles, knowledge and skills from liberal arts, supportive science disciplines and the discipline of nursing.
Emphasis is placed on the value of expanding the nurse role to collaborate in multidisciplinary settings with
complementary professions.

The goal of the program is to educate students to be self-care agents, think critically and creatively in order to
achieve their highest potential as nurses and be independent life-long learners. Improving health requires
futuristic thinking and adopting advocacy roles for individuals, families and communities. Learning in a Christian



environment provides a unique value system that fosters commitment for service. Local and global experiences
prepare students to be sensitive to the needs of culturally diverse clients and to purposefully adopt a style of
Christian servanthood.

The knowledge for nursing practice and the needs of nursing are changing rapidly. Students must be prepared to
practice in conditions of constant change; therefore, the emphasis of learning is on concepts that are transferable
and applicable to many situations. The ability to change is enhanced through the use of a nursing model, which
encourages flexibility and adaptation.

Registered nurses who are advancing their nursing practice to the baccalaureate level are valued for their clinical
practice skills, previous nursing experiences and foundational knowledge. The primary components of the
previous degree are incorporated into the educational principles of the liberal arts, science and baccalaureate
level nursing concepts leading to an expanded philosophy of nursing. The returning students require a learning
program with flexibility and innovation while maintaining the quality and integrity of Anderson University.

Nursing knowledge consists of cognitive, affective and psychomotor components. Students and faculty share
responsibility for the educational process within a climate of mutual respect. Students are actively involved in
critical thinking endeavors such as experiencing, analyzing, questioning and evaluating within a caring Christian
community. Faculty value the varied learning needs of students and facilitate experiential opportunities that assist
the student to meet specified educational goals, articulate previous learning, develop meaningful relationships
and mature in self-understanding and professional conduct.

MSN GRADUATE OUTCOMES

At the completion of the program, the graduate will be able to:

1. Integrate the philosophies of the Anderson University School of Nursing and the School of Business into the
advance nursing practice role.

2. Integrate the utilization of nursing informatics with nursing and business research topics.

3. Synthesize concepts and theories of business and management principles, and nursing science within the
practice of nursing administration.

4. Utilize critical and creative thinking to develop methods to improve the quality of health through professional,
community, consumer, business and political processes.

5. Synthesize business and nursing ethics, legal responsibilities and accountability within the advance practice
role.

6. Develop self as an advanced practice nursing administrator to meet the challenges and diversity of health
care in the 21 century.

7. Provide leadership in the advocacy and development of strategies for health promotion, disease prevention,
and illness care in concert with government mandates.

See Additional MBA Policies at the end of this handbook for the MBA Graduate Outcomes



ADMISSION CRITERIA
B a ¢ h e Inoursing (franea gatianaly accredited nursing school)

Current Registered Nurse license in the State of Indiana or eligibility for licensure

Two years work experience

Three letters of recommendation

Undergraduate courses* in:

Accounting or Finance (Accounting preferred)

Economics

Management or Marketing (a BSN management course may fulfill this requirement)

Statistics or Calculus (a BSN nursing research course may fulfill this requirement)

6. Undergraduate GPA of 2.75 or above, or satisfactory Graduate Management Admission Test (GMAT) score (if
undergraduate cumulative GPA is 3.0 or higher, the GMAT will be waived). See www.GMAT.org for
information about dates and locations for this exam.

7. Admission essay

8. Current CPR certification

9. Negative Mantoux, current immunizations (see immunization policy on p. 12)

10. Criminal background report

*NOTE: These undergraduate courses are prerequisites for admission to the MBA program.
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ADDITIONAL REQUIREMENTS FOR STUDENTS WITH BSN FROM A FOREIGN UNIVERSITY
1. Holds a registered nurse's license in Indiana or from another state or has applied for an Indiana license.
Foreign licensure will not be accepted.
2. Achieved at or above the following minimum scores for English competency:
TOEFL Paper versioni 550
TOEFL Electronic versioni 213
TOEFL Internet version i 79
IELTS T 6.5 with no subscore lower than 6

CONDITIONAL ADMISSION

Students who do not meet the admission criteria may be enrolled in MSN courses. Full admission will be granted
when all admission criteria are met and when admission has been granted by the FSB. The completion of the
admission process must be completed before students enroll in more than 6 nursing credit hours.

MSN COURSE DESCRIPTIONS
NURS 6010 i Nursing Ethics (1 cr) i Ethical theories are discussed, integrating the ethical decision making
process within the framework of advanced nursing and business professional practice.

NURS 60207 Informatics for Nurses (3 cr) 1 System design and development are explored. Technical and
managerial problems are analyzed. Use of databases, media, and computer applications are discussed including
analysis of application processes.

NURS 6120 1 Organizational Finance and Health Care (3 cr) i Analysis of government and private financial
issues and fiscal management of health care delivery units. Focus on the economics of health care and models
of ethical and sound fiscal management.

NURS 61407 Diversity in Healthcare (3 cri 1.5 didactic, 1.5 clinical) i Nursing care, as practiced in multiple
cultures and with underserved populations, is analyzed with a focus on understanding the diverse patient/client.
Students have an opportunity to travel to another country to analyze how health care is delivered within this
culture compared to delivery models practiced in the US. However, the student may design an experience of
his/her choice within the US with the approval of the Director of the AUSON. Expenses for the experience are the
responsibility of the student.

NURS 62207 Nursing Theory (3 cr) T Nursing theoretical frameworks and models are discussed. Application of
nursing theory to practice and research is analyzed.


http://www.gmat.org/

NURS 62407 Nursing Research (3 cr) i Research methods and design are explored with a focus on linking
nursing best practices with research. Critique of literature, developing research questions, sampling methods,
statistical analysis, and evaluation are explored.

NURS 63107 Policy and Decision Making for Nurse Executives (3 cri 2 cr didactic, 1 cr clinical) i Prepares
the nurse administrator for active policy-making participation with various stakeholders in health care
organizations. Concepts include participation in the decision making process, building professional networks,
analysis of policies for health promotion, disease prevention, and illness care. Clinical experience will focus on
the development of policies to improve access to quality care for all individuals, families, or groups.

NURS 63207 Leadership Seminar (4 cri 1 cr didactic, 3 cr clinical) T Exposes nursing professionals to
principles of leadership within complex organizations. Focuses on current issues and problems related to the
manager6s role as |l eader. A's p epmert areekplomed. Gtuderstsswill arriva at
new understandings that will improve effective leadership through clinical and didactic experiences. The course
will include implementation of a leadership project.

Typical Curriculum Plan without Prerequisites

growt

Summer 1 NURS 6020 Informatics for Nurses 3cr
NURS 6010 Nursing Ethics lcr
ACCT 5120 Accounting/Finance Prerequisite 3cr
Fall 1 BSNS 6120 Managerial Accounting 3cr
BSNS 6210 Organizational Behavior 3cr
OR OR
BSNS 6350 Marketing Strategy
Spring 1 NURS 6120 Organizational Finance and Health Care 3cr
NURS 6140 Diversity in Healthcare 3cr
Summer 2 BSNS 6410 Business Topics (2 courses only) 4cr
ECON 5130 Economics Prerequisite 3cr
BSNS 6010 Business and Society 2cr
Fall 2 NURS 6220 Nursing Theory 3cr
NURS 6240 Nursing Research 3cr
Spring 2 BSNS 6140 Financial Management 3cr
BSNS 6350 Marketing Strategy
OR OR 3cr
BSNS 6210 Organizational Behavior
Summer 3 NURS 6310 Policy and Decision Making for Nurse Executives 3cr
NURS 6320 Leadership Seminar 4cr
Fall 3 BSNS 6130 Managerial Economics 3cr
BSNS 6430 Managing Change 3cr
Spring 3 BSNS 6450 Competition and Strategy 3cr
BSNS 6330 Business Plan Development 4cr

NOTE: The plan outlined above is tentative. Courses below may be offered in a different order

Commencement Three Years after Start






Typical Curriculum Plan with MBA Completed

Summer Year 1 | NURS 6020 Informatics for Nurses 3cr
NURS 6010 Nursing Ethics lcr
Fall Year 1 No classes this term
Spring Year 1 NURS 6120 Organizational Finance and Health | 3 cr
Care
NURS 6140 Diversity in Healthcare 3cr
Summer Year 2 | No classes this term
Fall Year 2 NURS 6220 Nursing Theory 3cr
NURS 6240 Nursing Research 3cr
Spring Year 2 No classes this term
Summer Year 2 | NURS 6310 Policy and Decision Making for | 3 cr
Nurse Executives
NURS 6900 Leadership Seminar 4cr
Total Credit Hours 23

Commencement August of Year 2

CRITERIA FOR FULL-TIME STUDY

The AUSON, in collaboration with Student Financial Services, defines full-time study as 6 credit hours for
students enrolled in cohort-based graduate programs. Therefore, a student in the MSN-MBA program will be
recorded as full-time if the individual is enrolled in 6 or more credit hours per semester.

ETHICS POLICY

The faculty of the AUSON recognizes the American Nurses Association Code of Ethics "...as a collective
expression of nursing conscience and philosophy.” The faculty expects each student to use the code as a guide
of general principles regarding ethical conduct to evaluate nursing action.

STUDENT RECORDS

Student sd educational records AUSON. MheiAUIONImaidains papedcedies ni t e |
of all original records while a computerized version of courses, grades, and credit hours is available in the
Registrar 6s Of fi ce AdditioAallydcepies af studdhtrrécards mayibe pyovided to the Falls

School of Business faculty and/or staff for admission, progression, and graduation purposes. Students are asked

to sign a Release of Information Form to allow non-university personnel viewing of educational records. St udent s 6
financial records are maintained by the Students Accounts section of the Anderson University Business Office.
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SECTION I
ADMISSION, PROGRESSION, AND GRADUATION REQUIREMENTS

ADMISSION PROCEDURE

The AUSON and the Falls School of Business (FSB) admit students without regard to age, sex, race, disability,
national origin, religion, or political affiliation. To begin the admission process, students must submit an
application and all required forms and transcripts to the AUSON. Once all applications materials are received, the
Graduate Coordinator and/or other AUSON faculty review the file. If the student is deemed acceptable for
admission to the AUSON, the application file is forwarded to the FSB Admissions Committee for review. Once
the FSB Admissions Committee has reviewed the application, the student will be notified of the admission
decision along with any conditional requirements. If the student is denied admission by either the AUSON or the
FSB, the student's application will be denied and a letter explaining the deficiencies will be sent. Any admission
decisions may be appealed to the Graduate Coordinator, AUSON, and the Director of the MBA program.
Conditional requirements will be identified and a time table will be established outlining when the student must
meet the deficiencies.

Program articulation with MBA curriculum

The curriculum for the MBA portion of this dual degree program is identical to the traditional MBA curriculum with
the following exceptions:

NURS 61407 Diversity in Healthcare substitutes for BSNS 6250 Travel Seminar in International Business
NURS 63207 Leadership Seminar substitutes for BSNS 6480 Leadership Seminar

TRANSFER CREDIT

The transfer of graduate credit is not automatic. MSN courses taken at other universities will be considered on a
case-by-case basis, and no more than three (3) hours of transfer credit will be accepted. Students must obtain
the written consent of the Director of the AUSON before credit earned at other institutions will be added to the
student's records. Only grades of B or above will be considered for transfer to Anderson University.

Since NURS 6140 and NURS 6320 substitute for BSNS 6250 and BSNS 6480, the FSB considers these credit
hours as transfer credit. No further business courses will be applied to the MSN-MBA curriculum. Any appeal for
transfer credits should be made to the Appeals Committee of the Graduate Council.

PROGRESSION

All students must meet the following criteria to progress to the next nursing course and complete the nursing

program:

1. Maintain a 3.0 cumulative GPA;

2. Aletter grade of B- or above is required as a passing grade for all MSN courses. A grade of C is considered
passing in MBA courses; however, a grade of C or below is considered unsatisfactory for MSN courses. If a
student receives a grade of C or lower in a nursing course, it must be repeated. However, an accumulation
of two failures in nursing courses results in dismissal from the program.

3. Because clinical experience is an essential component of nursing education, a student must complete all
clinical requirements in a satisfactory manner to receive a passing grade for the course.

4.  Any student who temporarily leaves the nursing major must meet nursing course requirements of the class
with which they graduate.

11



GRADING POLICY
The MSN-MBA has both a quantitative and a qualitative grading system, as described below. The instructor for
the course may use either scale at his/her discretion.

Qualitative Indicators for Grading Scale

The following objectives serve as a guide that illustrates student performance behaviors related to assignment of
agrade. Notethata grade of ACO is unacceptable for completion of

An AAO0 Student
1. Participates in analysis
and synthesis of course content.

2. Is self-directive, motivated,
identifies problem areas, strengths,
goals.

3. Uses self-evaluation and
feedback to achieve goals.

4. Demonstrates leadership,
collaborates with others,
identifies and supports
class/group learning goals.

5. Written assignments are
reflective of serious effort
(analysis, synthesis of
information, understanding

of content, includes required
elements based on guidelines,
grammatically, structurally sound,
proper use of APA format).
structure, and use of APA).

A fiBo Student
1. Participates in analysis and
synthesis of course content
inconsistently.

2. Requires guidance to identify
problem areas, strengths, and
goals.

3. Uses selected feedback.

4. Supportive of group/class
learning goals/environment
after others identify and
facilitate learning goals and
activities. Inconsistent function
in group/class.

5. Written assignments are
reflective of good effort (some-
what lacking in analysis,
synthesis of information,

general understanding, all
required elements not addressed,
some weaknesses regarding
grammar, structure, use of APA).

A ACO Student
1. Interprets course

content superficially;

fails to synthesize

content.

2. Fails to identify,
with guidance, problems,
strengths, goals.

3. Demonstrates
limited effort to use or respond
to feedback.

4. Is not engaged in
or supportive of class/
group learning, lack
of preparation evident.

5. Written assignments
reflective of minimal to
poor effort (no clear
evidence of analysis
synthesis of information
understanding, many
required elements not
addressed, poor grammar,

If grades are assigned using the qualitative grading scale, letter grades will be converted to a numeric scale
based on the 4.0 grading system as follows:

Letter grade

Numeric conversion

A 4.0
A- 3.6
B+ 3.3
B 3.0
B- 2.6
C+ 2.3
C 2.0
D 1.0
F 0.0
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Quantitative grading scale: When a numeric grade is generated to evaluate a project, the following scale will be
used:

A 93-100%
A- 90-92%
B+ 87-89%

B 84-86%

B- 81-83%
C+ 78-80%

C 75-77%

C- 68-74

D+ 60-67

D 58-59%

F Below 57%

GRADUATION AND DEGREE REQUIREMENTS

Students must complete 54 hours of course work, with 23 hours of nursing courses and 31 hours of business
courses. If a student has already received an MBA degree from Anderson University, he/she must only complete
the 23 hours of nursing coursework to receive the MSN degree. In order to graduate, a student must achieve a
cumulative GPA of 3.0 for all course work, pay all tuition and fees, and complete all requirements within five years
of admission.

DISMISSAL/WITHDRAWAL

When a studentds conduct or health endangers the well be
nursing program, the faculty reserves the right to dismiss the individual from the course or program. Students

may choose to withdraw from the program at any time. Students who wish to withdraw from a course must follow

the withdrawal Procedure in the Graduate Academic Catalogue.

GRADE APPEALS AND GRIEVANCE PROCEDURES

Students wishing to appeal the classroom portion of the grade should follow the following procedure:

1. Discuss the course work and grade given with the instructor who taught the course.

2. If no resolution is achieved, the student may discuss the course work and grade with the Graduate
Coordinator.

3. If resolution is still not achieved from the instructor or Graduate Coordinator, the appeal may be taken to the
Director of the AUSON.

4. |If resolution is not achieved from the Director, the student should follow the appeal procedure in the Graduate
Academic Catalog.

Students wishing to appeal the clinical portion of the grade should follow the following procedure:

1. The student must discuss the course work and grade given with the instructor who taught the course content.

2. If no resolution is achieved, the student may discuss the course work and grade with the Graduate
Coordinator.

3. If no resolution is achieved from the instructor or Graduate Coordinator, the appeal may be taken to the
Director of the AUSON who may refer the issue to the Faculty Governing Committee.

4. If no resolution is achieved from the Director, and the student may appeal to the Nursing Education
Committee (see procedure for appealing a decision to the Nursing Education Committee below).

Students wishing to appeal AUSON policy decisions should follow the following procedure:

1. The student must discuss the nature of the problem with the appropriate instructor or committee chair.

2. If noresolution is achieved, the grievance may be taken to the Director of the AUSON.

3. If no resolution is achieved from the Director, the appeal may be taken to the Nursing Education Committee
(see procedure for appealing a decision to the Nursing Education Committee below).
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Procedure for appealing a decision to the Nursing Education Committee:

1. After all other procedures have been exhausted, and if the student still believes there is a grievance, the
student may request to meet with the Nursing Education Committee.

2. The student must submit a written request to the committee chair to have his/her grievance placed on the
committee agenda.

3. The chair will then call a special meeting, if a regular meeting is not scheduled within a month of the date of
the request.

4. At the meeting, the following procedure will be followed:

a.
b.
c.
d.

e.

The Director of the AUSON will describe the present status of the student within the AUSON and the
sequence of events leading up to the appeal.

The student will then have an opportunity to present his/her case to the committee.

The committee will excuse the student and the Director and will deliberate in private regarding the case.
The decision of the Nursing Education Committee will be announced to the student and Director as soon
as possible.

A written report will be prepared by the chair of the Nursing Education Committee, a copy of which will
be given to the student and the Director. A copy will also be placed in the student's folder.

5. The students may request a review of the decision made by the Nursing Education Committee decision with
the Vice President of Academic Affairs.

INCOMPLETE

The grade of "I" (Incomplete) is given only by written agreement of the instructor and student. If given, it is the
student's responsibility to contact the instructor and submit work or take examinations appropriate to the removal
of the Incomplete. The change of an Incomplete (I) to a regular letter grade must be accomplished by the
instructor on a form available in the Registrar's Office not later than the end of the fifth week of the first full
semester following the giving of the Incomplete. Otherwise, the grade of Incomplete automatically becomes a
grade of "F".

ACADEMIC PROBATION

Students with a cumulative GPA of lower than 3.0 will be placed on academic probation. After two semesters on
probation, students may be dropped from the program. A final decision will be made by the Director of the MBA
program, Graduate Coordinator of the MSN program and the Director of the AUSON.

14



SECTION 1l
POLICIES PERTAINING TO CLINICAL EXPERIENCES

IMMUNIZATION POLICY

The Anderson University Entrance Health Record has a page for an immunization record. This
immunization record as well as the following specific items must be on file in the School of Nursing at the
beginning of each fall semester before the student can be permitted to participate in clinical experiences. It
shoul d al so be n o timenunizatbomrecortisiméght betmadk avaitatdedo health care agencies in
which the student practices.

Documentation by a healthcare provider of the following specific immunizations must be completed prior
to the start of the course of study in nursing:

Rubella (German Measles) i Must have proof of one dose of vaccine OR a positive titer

Rubeola (Measles)d All persons born on or after January 1, 1957, must show proof of 2 measles vaccination

OR a positive titer OR documented disease

Mumpsd Immunization OR titer OR history of disease

Tetanus and Diptheriad Primary series in childhood

Tetanusd booster within past 10 years required

Poliod Primary series in childhood.

e If vaccinated for polio but unable to provide documentation, the student is required to provide
documentation of one polio injection (IPV)

¢ If the student was never vaccinated for polio, the student is required to provide documentation of
completion of a series of 3 polio injections over the period of 6 months

7. Chicken Poxd must have had the disease OR positive Varicella antibody OR have had 2 doses of
Varicella vaccine

8. TB screening (Must be updated annually). A negative Mantoux test is required annually. If there is a past
history of a positive PPD, a chest x-ray is required.

9. Hepatitis B Vaccined Three doses OR positive antibody required. (See Appendix)

N

ook w

Documentation of the above immunizations must be completed on the AUSON Immunization Record
form. The student's immunization records may be made available to health care agencies in which the student
practices. The Mantoux test and CPR certification must be submitted before the expiration date in order for
students to be in compliance with this policy. Students must meet the expectations of the State of Indiana and its
health care facilities regarding health requirements and immunization records regardless of the individual's state
of residence. If these records are not available, please contact the Skills Lab Coordinator for alternate methods of
verifying immunization.

It is important to know that the nursing student must meet the expectations of the State of Indiana
and its health care facilities regarding health requirements regardless of the state of his/her residence.

Immunization records must be completed by the beginning of the sophomore year of nursing classes and
updated annually. Nursing students who consider applying for financial aid at the university are encouraged to
incorporate the costs of obtaining coverage for these items when applying for grants, loans, and/or scholarships.

C.P.R. CERTIFICATION

Clinical experiences require that students be prepared in the event of a cardiopulmonary arrest.

1. Each nursing student must hold a valid and current C.P.R. certification for Basic Life Support for
Professionals from the American Heart Association. Certification from Red Cross is not acceptable.

2. A copy of the current C.P.R. certification, which is valid for the entire academic year, must be given to the
Graduate Coordinator prior to admission.

3. Students who fail to comply with this policy may be excluded from classes.
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CRIMINAL HISTORY
Students must submit a criminal history using the form provided by the School of Nursing.

STUDENT INCIDENT OR INJURY

The profession of nursing has a rich and varied history of caring for clients with infectious diseases. Nurses have
provided for the physical and psychosocial care for clients suffering from such previously feared conditions as
Hansen's disease (leprosy), tuberculosis, smallpox, polio, and plague. Nursing the client with an infectious
disease today remains one of the greatest challenges and concerns of the nursing profession. These diseases
presently include, but are not limited to, human immunodeficiency virus (HIV), hepatitis B (HVB), methicillin
resistant Staphylococcus aureus (MRSA) and tuberculosis (TB). AUSON shares in the concern for the safety of
the student and client, since these conditions are not always readily apparent.

The philosophy of the AUSON supports the proud heritage of caring for clients with infectious diseases. Nursing
faculty members will continue to assist the student in caring for the physical and psychosocial needs of clients,
regardless of sex, religion, age, ethnic background, financial situation, and physical/lemotional condition. The
student is encouraged at any time to address questions and concerns with the nursing faculty when caring for any
client, including those with possible infectious diseases.

In the event that a student should be exposed to body fluids or other potentially infectious material (OPIM) or be
involved in other incidents during a clinical session, the student should follow the most current protocol
recommended by the agency in which the incident occurred. All incidents or injuries must be reported to the
instructor immediately. The instructor will assist the student in identifying appropriate treatment and need for
referral. Confidential testing and counseling is available through the Madison County Health Department or other
such agencies. Examples of incidents or injuries would include falls, needle sticks, back strain, motor vehicle
accidents, etc.

It is recommended that students maintain health insurance throughout their time in the nursing program. Auto
liability insurance is required for all drivers in the State of Indiana. Students may be required to show proof of
insurance coverage.

Any costs incurred from an incident or injury that occurs related to clinical experiences, including
testing, diagnosis, and treatment of any infectious and/or communicable diseases, will be paid by the
student or his/her insurance carrier. All nursing students must sign a release agreement with Anderson
University School of Nursing prior to attending clinical. A copy of the Release Agreement Form follows.

LIABILITY INSURANCE

All nursing students enrolled for clinical nursing courses are covered with professional liability insurance through
Anderson University as long as the student is practicing as a student of Anderson University and in accordance
with the Indiana Nurse Practice Act. A fee may be assessed on an annual basis to cover the cost of this
insurance.
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SECTION IV
STUDENT AEFAIRS

NURSING AND BUSINESS COHORTS

Students typically begin classes with a cohort of nursing students in the summer of the year of admission.
Students are then given an opportunity to request admission to MBA cohorts based on the location in which the
MBA courses are taught. Students are not guaranteed admission to a particular MBA cohort location, but will be
admitted on a space-available basis. In other words, MSN-MBA students will be together with their nursing cohort
for nursing courses, but will be dispersed among the MBA sites for MBA coursework.

TUITION POLICY

Once a student is enrolled with a nursing cohort, AUSON guarantees to freeze tuition at that cohort rate for as
long as the student is continuously enrolled in the program. The tuition rate for each cohort is set during the
summer when the cohort typically begins the program. If a student is admitted during the fall or spring terms, the
tuition rate will be frozen atthei n d i v icahartaated I$ a student drops out for one or more semesters, the
student's tuition rate will be set at the new cohort rate.

BEHAVIOR EXPECTATIONS

Students of Anderson University School of Nursing are expected to act in a professional, responsible,
accountable, and honest manner at all times. A student who fails to manifest professionalism, responsibility,
accountability, and/or honesty may be asked to leave the nursing program. Students are not allowed to fraternize
with any clients at any time or in any setting. Failure to comply with this policy may be grounds for dismissal from
the program.

CLINICAL COURSEWORK

As RNs, the AUSON expects graduate students to independently identify appropriate clinical sites and coordinate
clinical experiences. However, all clinical experiences must be approved by the faculty member teaching the
course in which the clinical assignment is made. Faculty are available for consultation regarding appropriate
clinical sites.

ACADEMIC INTEGRITY
The following is an excerpt from the Anderson University Student Handbook:

AU supports and promotes academic honesty and personal integrity and regards cheating, plagiarism,
and all other forms of academic dishonesty as serious offenses against the university community.

Cheating or academic dishonesty is definedorabsputt he

the work of another. Examples of cheating include, but are not limited to:

0 Submitting anotherés work as oneds own or
were his or hers.

0 Failure to properly acknowledge authorities
(plagiarism).

0 Use of a t exutrbonogk aonr enxoatneisnad i on wit hout the

0 Getting or giving unauthorized help on assi

0 Tampering with experiment al data to obtain
not done (dry labing).

0 Tamperingt woyihngrotdleesr sé6 wor k.

0 Submitting substanti al portions of the same
without permission of the present instructor.

0 Lying about these or other academic matters.

Students who are guilty of such academic violations can expect to be penalized. Instructors whose
definition of cheating differs from that stated above have the responsibility and obligation to so inform
students, in writing, at the beginning of the course. Instructors who fail to do so have no basis for
disciplinary action in instances of purported student dishonesty outside the above provisions.
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In all instances of academic dishonesty, instructors are urged to discuss incidents with students and, if

necessary, refer them to the Dean of Students for more extensive counseling. The course instructor shall

have authority to deal with instances of academic dishonesty within these guidelines:
0 Faculty members must report any student who has
the Vice President of Academic Affairs and Dean. After two reports against a student, action will
be initiated under provisions of the Judicial Code and could lead to dismissal of the student from
the university.
0 The maxi mum assessabl e pe ntadcdeddodble the caiginblivatust of f e
of the assignment plus no option to make up the work in question.

Alternate courses of action may include, but are not limited to:

Wor k may be redone for full or partial credit.
Al ternate assi gn mfalotpartiahteegit. be gi ven f or

Wor k may not be redone and no credit given.

O¢ O¢ O¢

Students have the right to appeal action under this policy through the regular channels as established by
the grade appeal process. Grounds for appeal are:

0 I nsufficieighonestwi dence of d
0 Penalties in excess of those allowed under the abo\
0 Provisions of gr &Swdentdagngbeok. |(pp.56-37ed i n t he

ATTENDANCE

The student is expected to attend all class sessions. The policy will be addressed in each course syllabus.

SAMPLES OF STUDENT WORK FOR PROGRAM USE

Samples of student work for program use are required for program accreditation and for faculty use for promotion
and tenure. Therefore, copies of student papers, power point presentations, etc., may be made at the instructor's
discretion. Students will be asked to sign the Permission to Copy/Retain Class Assignments form. The papers

wi || have the studentdéds name removed to maintain confide

COMPUTER TECHNOLOGY REQUIREMENTS
Students are expected to have access to a computer with internet access, software to meet course requirements,
and adequate system capacity. Please refer to course syllabi for specifications.

EMAIL

All students must have a working Anderson University email account. Students are responsible to check email
daily and to check the read-receipt button to indicate they have received the message. If the student prefers to
use his/her own carrier, the student is to contact the ITS department for methods of having the AU account
automatically forwarded to a personal computer.

EXPECTATIONS OF STUDENT REPRESENTATIVES TO AUSON COMMITTEE MEETINGS
One representative from each cohort of the MSN-MBA program will be asked to serve on the MSN-MBA Advisory
Board which meets semi-annually. The following are guidelines for students serving on this board:
1. A student should not accept the position of student representative if he/she cannot attend the meetings.
2. The student representative is expected to regularly attend Advisory Board meetings.
3. The student representative is to gather information from classmates about academic issues needing to be
addressed by the AUSON committees. Efforts should be made to gather a representative sample of

comments.

4. Issues may arise during the meetings which are confidential and must be kept as such by the student
representative.

5. The student representative should report back to his/her cohort about non-confidential items raised in the
meeting.

6. If the student representative has questions or concerns about issues covered during the meeting, he/she
should approach the Graduate Coordinator for clarification. Student representatives should not try and
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interpret items raised in the meeting, but instead direct their classmates to the Graduate Coordinator or
Director of the AUSON for clarification.

CAREER DEVELOPMENT SERVICES

Career Development provides assistance with resume and cover letter preparation as well as interviewing skills
for both graduate and undergraduate students. The Career Resource Center provides career resources to
individuals seeking employment. In addition the Career Development web site posts job fairs and jobs available
locally, nationally, and internationally. Nursing students may wish to attend Health Career Day in November of
each year, an on-campus job fair sponsored jointly by the School of Nursing and Career Development. The office
is located in Decker Hall, room 206 and on the web at www.anderson.edu/career. For further information, call
(765) 641-4196 or e-mail at career@anderson.edu.

UPSILON GAMMA CHAPTER OF SIGMA THETA TAU INTERNATIONAL
Anderson University was granted a charter in November, 2005, to become the Upsilon Gamma chapter of Sigma
Theta Tau International, the honor society of nursing. The purposes of the chapter are as follows:
e Recognize superior achievement
Recognize the development of leadership qualities
Foster high professional standards
Encourage creative work
Strengthen commitment to the ideals and purposes of the profession

Membership in Upsilon Gamma chapter is determined by the bylaws of the honor society and subject to the rules
and regulations of Sigma Theta Tau International.

NICHOLSON LIBRARY RESOURCES

http://library.anderson.edu

The Nicholson Library offers a variety of electronic and print resources to our MSN/MBA
students. Electronic resources are available to all Anderson University students via our website
www.anderson.edu follow the link to the Nicholson Library. Off-campus students will be asked
to supply an Anderson University ID number before using our electronic periodical indexes.

Periodical Databases
Several of our periodical databases serve the particular needs of graduate business students:

Cumulative Indy to Nursing and Allied Health Literature (CINAHL)

Academic Elite

Health Source Nursing/Academic Edition

Lexis-Nexis (Newspaper Articles, Annual Reports, Accounting
Journals, Business Directories and Reference Materials, SEC Filings and Reports, and
Company Comparisons)

Business Source Premier (3300 full-text scholarly journals)

Business and Company ASAP (over 12 million articles full-text)

EconLit (Index to hundreds of scholarly economic journals)

Health Business Full Text (Business of Health Care Administration)
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NetLibrary Electronic Books in the following categories:

e Entrepreneurship .
e Business Management o
e Negotiation

E-Commerce
Consulting
e Business Planning

The following instruments (print) may be found at the libraries listed below:

Value Line Investment Survey

Available at:

Anderson University Library
IUPUI Libraries
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SECTION V
ADDITIONAL MBA POLICIES

INTENDED OUTCOMES FOR THE MBA PROGRAM
ANDERSON UNIVERSITY

Graduates of the Anderson University Master of Business Administration program should possess:
1. The ability to integrate the managerial disciplines of business into a decision-making framework.

2. The ability to apply current management theory and best practices to address and create
opportunities in organizations.

3. A recognition of the pervasive and growing issues of a global environment.
4, A framework for ethical decision making and a sensitivity to the

i ndividual 6s role in creating organizational
5. Strong abilities in professional presentation, cooperative teamwork and

responsible leadership.

PROGRAM REQUIREMENTS

Attendance

The student is expected to attend all classes unless prevented by an extenuating circumstance. Effective
learning in a university requires active involvement of both the student and the teacher. Inasmuch as students
are responsible for the learning that may develop, both in class and elsewhere, students should anticipate
necessary absences and advise their instructors of such absences as far in advance as possible. Specific
attendance policies for individual courses are determined by instructors, according to the nature of the course,
and placed in the syllabus. Students must accept responsibility for fulfilling all course requirements.

Technology

Students are required to have access to the Internet, Word, Excel, and e-mail. Some classes will have
assignments that require Internet access. Also, class(es) may be offered on-line. Most communications from the
MBA office are distributed via e-mail.
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PORTFOLIO ASSIGNMENT

The Anderson University Master of Business Administration program is being continually reviewed to assure that
a quality graduate experience is being offered to students.

One of the tools to assure that you are receiving exposure to essential content and that you are doing high quality
work is the portfolio.

Each student must electronically submit two papers produced during the program to demonstrate fulfillment of
program objectives. The portfolio must include:

1. The comprehensive case analysis from the Competition and Strategy course.

2. The business plan project from the Business Plan Development course.

The portfolio will be reviewed for outcomes assessment. Submission and approval of work is a graduation requirement. Both papers are to be
submitted to the MBA office as an electronic file via e-mail. The portfolio is due upon completion of the final spring semester.

22



STUDENT ACCOUNT PAYMENT PROCESS
MASTER OF BUSINESS ADMINISTRATION
ANDERSON UNIVERSITY

Ultimately, it is the studentédés responsibility to pay fo

2. Each student will receive a bill from the Anderson University Business Office approximately two weeks
prior to the established due dates. The bill is for payment of the upcoming semester.

IF THE STUDENT IS PAYING: Payment may be made in person at the Business Office cashier window
in the basement of Decker Hall, or dropped in the Business Office mail slot located to the left of Decker
20-28.

Payment may also be mailed to the Business Office, Anderson University, 1100 East 5th Street,
Anderson, IN 46012.

4, IF EMPLOYER IS PAYING: Make arrangements with the appropriate office within your place of
employment. In most cases the students will need the invoice billing for the amount due. Most
employers will issue a voucher to be delivered to Anderson University. Deliver or mail the voucher to
Shelley Coale in the Anderson University
Business Office. She will process the voucher and bill your employer. Shelley is the person to contact
with questions (phone number 765-641-4119).

According to most employee benefits plans, this process will need to be completed for each
payment period.

In some cases the employer will pay the student after the course has been completed. Many students
choose not to disrupt their current budget by using a personal or financial aid loan for the first tuition bill.
This amount will be reimbursed at the end of each semester by your employer. The Financial Aid Office
can be contacted at 765-641-4180.

I T I'S THE STUDENTG6S RESPONSIBILITY TO BE | NFORMED OF
THEIR EMPLOYER AND TO MANAGE IT ACCORDING TO EMPLOYER POLICY.

Need help? Call Kelly Noel at 765-641-4390 or 866-575-7148.

23



LATE PAYMENT FEE POLICY
ANDERSON UNIVERSITY

Payment, financial aid applications and/or employment vouchers must be received by the Anderson University
Business Office by the established payment date (see Payment schedule). A $15.00 late fee will be applied on
the 25th of each month that payment arrangements, as indicated above, have not been met.

DIRECTED STUDY AND
APPLIED PROJECT COURSES

Directed Study and Applied Project courses require director approval and are available only for classes that are
appropriate for this type of study. Students interested in taking a DS or AP course should seek the direction of
the program director. Upon receipt of direction and approval from the program director, students should seek a
professor to lead their study. Faculty retains the right to refuse to lead DS and AP courses.

For Directed Study and Applied Project courses a Special Tuition Charge of $150 per credit hour is required in
addition to regular tuition.

Students are limited to one Applied Project, subject to program director approval.

Students are limited to two Directed Studies, subject to program director approval. Faculty is limited to two DS or
AP per regular semester, subject to Falls School of Business Dean approval. Other limits may apply.

AVAILABLE SERVICES

Anderson University is pleased to have you as a member of our community. As adult learners, your needs are
different from the needs of the traditional students that we serve. Graduate students holding a valid student
identification card may use the facilities and most services of the university. If you would like to be referred to
appropriate services, contact the program director for direction.
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Anderson University
School of Nursing

Commission on Collegiate Nursing Education Release
Form

l, (print name) give my
consent for the Commission on Collegiate Nursing
Education visitors to view my personal file, School of
Nursing records and/or papers | have completed. This
consent is valid for the entire time | am in the MSN/MBA
Program at Anderson University, School of Nursing.

Signature:

Date:

26



Anderson University
School of Nursing
Immunization Record Form

NAME:

DATE OF BIRTH

*MUST BE COMPLETED BY A HEALTHCARE PROVIDER*

2. Rubella (German Measles)
Must have proof of one dose of vaccine OR a
positive titer.

Immunization date:
Titer results: Date:

2. Rubeola (Measles)d All persons born on or after
1/1/57 must show proof of 2 measles vaccination
OR a positive titer OR documentation of disease by
a physician.

Immunization date #1:
Immunication date #2:

Titer results: Date:

3. Mumpsd Immunization OR titer OR History of
Disease

Immunization date:
Titer results: Date:

4. Tetanus and Diptheriad Primary series in
childhood.

Immunization date #1:

Immunization date #2:

Immunization date #3:

Immunization date #4:

5. Tetanusd booster within past 10 years required

Date:

6. Poliod Primary series in childhood.

e If you were vaccinated for polio but are unable
to provide documentation, you are required to
provide documentation of one polio injection
(IPV).

e If you were never vaccinated for polio, you are
required to provide documentation of
completion of a series of 3 polio injections over
the period of 6 months.

Immunization date #1:

Immunization date #2:

Immunization date #3:

IPV:
(if indicated)

7. Chicken Poxd must have had the disease OR
positive Varicella antibody OR have had 2 doses of
Varicella vaccine.

History of disease (circle one): YES NO

Vaccine #1:
Vaccine #2:
Titer: Date:
8. TB screening (Mantoux)
(Must be updated annually) Results: Date read:

**|f there is a past history of a positive PPD, a
chest x-ray is required.

Results of Chest x-ray:

(if indicated)

9. Hepatitis B Vaccined Three doses OR positive
antibody required. Signed waiver must be on file
until series is completed.

For office use only:

In process:

Waiver on file

Dose 1:
Dose 2:
Dose 3:

HbsAG
results: Date:

Heal thcare Provideros si gl

Address & Phone number:

It is advised that you keep a copy for your OwWn

records before turning in to AU School of Nursing.
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Anderson University
School of Nursing

Clinical Experience Release Agreement Form

This Release is made by and is effective as of the date it is signed.

WHEREAS, | intend to participate in all clinical experiences required by the Anderson University School of
Nursing. These experiences may involve observation or participation.

WHEREAS, | understand and acknowledge that there are certain risks inherent in such clinical experiences,
including, but not limited to, catastrophic injury, disease, HIV exposure, hepatitis exposure, invasion of privacy,
emotional unrest, and even disability or death.

WHEREAS, | may also participate in the intercultural program.

WHEREAS, | understand and acknowledge that there are certain risks inherent in the intercultural program,
including, but not limited to, civil unrest, environmental exposure, injury during travel to or from the program site,
and even disability or death.

In consideration of Anderson University allowing me to participate in clinical experiences for its School of Nursing,
and/or Anderson University allowing me to participate in the intercultural program, | agree as follows:

| release and forever discharge Anderson University and its agents, employees, officers, directors, contractors,
consultants, successors, and assigns from any and all claims, demands, actions, or causes of action that arise
from or are in any way connected with:

My participation in the School of Nursing clinical experiences.

My participation in the intercultural program.

Travel to and from clinical sites.

Travel to and from any site for the intercultural program.

ocowp

It is my understanding that this Release Agreement also applies to medical expenses that | incur, and |
acknowledge that any medical expenses | incur during my participation in clinical experiences or the intercultural
program are my responsibility, and not the responsibility of Anderson University.

This Release Agreement shall be binding on my successors and assigns.
READ BEFORE SIGNING.

Date Participant Signature

Participant Name (Print)

Address
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