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Anderson University School of Education
Conceptual Famework

The mission of the teacher education program is to prepare competent, reflective educators of
character who strive for professional excellence.

Preparing Teachers of Excellence through:

Knowledge of Self
Knowledge of the Student.earner
Knowledge of Content and Practice

Knowledge of School and Community

Conceptual Framework

The conceptual framework for the professional education programs was developed initially in the 1989
1994 period and revised in 2003 and 2007. It involved the participafipnofessional faculty, liberal

arts faculty through their role on the Teacher Education Committee, ab2l frofessionals who were
members of the Commission on Teacher Education. Through the development process and extensive
examination of current reseah literature, the modePreparing Teachers of Excellence through the
Knowledge of Self, the Studettearner, Content and Practice, and School and Commuwety

developed. The foundation of the teacher education program is built on the values of diexglop
competent, reflective educators of character who strive for professional excellence.

Foundation of the School of Education

The philosophical and pedagogical foundations of the School of Education provide the unification and
coherence of the conceptlidramework and are based on the following precepts:

Graduates will béeachers of qualiyWWHO AREeflectivein their practice AND see the integration of
character educatiorwithin their teaching as a professional responsibility

The overall design of ¢heducation program includes significant contributions fitraral arts studies,
content area studies, and professional education studies.

The teacher preparation program at Anderson University is designed and guided by the essential beliefs
of the impottance of optimal learning environments characterized by integrity, a sense of community,
experiential learning combined with traditional classroom patterns, emphasis on international and
intercultural experiences, and the fulfillment of an educational misshat prepares students to act
responsibly.

Professional Education programs at the initial level are based on essential knowledge, established and
current research findings, and sound professional practice. The INTASC Principles, developmental
standards of DPS, the philosophies and practices of the Unit and content area faculty, and the
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collaborative P12 educators guide the philosophy, objectives, and outcomes of the initial programs.

1. Graduates will be teachers of quality WHO ARE reflective initipeactice AND see the
integration of character education within their teaching as a professional
responsibility

Teachers of QualityThe quality teacher encompasses the traits of constructivism,
reflective practitioners, inclusion of all students intetlearning process, leadership

and decisiormakingroles within the school and community, member of the

professional learning communities and a broader understanding of human cognition and
intelligence based upon research.

Reflective PracticeThe refletive teacher is one who analyzes the factors that affect
teaching and learning. Through such analysis, the teacher is continually developing
understandings regarding what content is important to teach, how students learn, and
how to teach so that studentsill learn.

Character Educationfhe teacher creates caring environments and maintain moral
environments in our classrooms today, educating teacher candidates in the knowledge,
skills, and precepts of character education is imperative (Lickona, 2004).

2. The overall design of the education program includes significant contributions from
liberal arts studies, content area studies, and professional education studies.

¢KS G4SIFOKSNJ SRdzOF A2y LINBPINIY Aa I yOKRINBR Ay !
arts curriculum as the essential foundation for all graduates. The unit believes that the liberal

arts curriculum articulated with the content and professional courses lead to competent

educators. As an institution centered in the liberal arts (terraduor General Education at

Anderson University AU is dedicated to cultivating in each individual an appreciation of culture

centered in a global perspective. The strength of the program is in this articulation of the liberal

arts curriculum, professiofia ' yR 02y i Syid O2dz2NES&>X YR Ay (GKS ¢
LISNE2Yya 2F a3f206Ff LISNBLISOGA@@SrodsiasonsbE 02 YLISG S
charactere

NCATE

The Standard of Excellence
in Teacher Preparation



Teacher Preparation Program Student Guidebook | 2007 - 08

Introduction

TheTeacher Pregration Program Student Guidebobls been developed to provide guidance
for all persons involved in the Anderson University teacher education program. Information in
this handbmk presents policies and procedures that refer specifically to the School of
Education. Policies that pertain to all university students and faculty are presented in the
Anderson University Academic Cataltige Anderson University Faculty Handboakd the
Anderson University Student Life Handboéklicies presented in the documents listed in the
previous sentence supersede all other policy statements.

Policies related to the School of Education are initiated by students, members of the School of
Educaion, the Director of Teacher Education, the Teacher Education Committee, and state and
national accreditation bodies. Student concerns and appeals regarding policies and procedures
in the School of Education should be presented to the Dean of the Sché&aluzation if the
teacher candidate and the individual education faculty member cannot reach agreement. If the
concerns cannot be resolved satisfactorily between the student and the Dean, the candidate is
advised to present a written appeal to the Teacheducation Committee for review. The
decision of the Teacher Education Committee is final. Procedures for appeals related to the
Liberal Arts Program and grade appeals are presented irtiteerson University Student Life
Handbookand the Anderson Univeity Faculty HandbookRequest forms for appeals may be
obtained from the office of the Registrar.

All policies and procedures published in this handbook are the products of careful scrutiny and
deliberation by the fultime faculty in the School of Edation. All policies and procedures
have been accepted by the faculty by formal ratification. If for any reason the information
listed in this publication would be in conflict with tederson University Faculty Handboibk,

is the understanding of the cBool of Education that the Faculty Handbook policies and
procedures would supersede the decisions of the department.

The School of Education emphasizes that the individtedcher candidatels responsible for
meeting all requirements and deadlines estasthed by the School of Education as well as all
requirements for graduation established by Anderson University. It is important to consult
advisors in the School of Education for guestions, concerns, and guidance.
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Section |

General Information
Freaquently Asked Questions by Teacher Candidates

How do | declare or change my major?
A declaration or change of major must be filed in the Academic Advising,Qffifleor of
Decker Halhs soon as the decision for choice of major has been made.

How dol find out who was assigned as my advisor?
Once your major has been declared in the Academic Advising Office, your student folder is
GNF YAFSNNBR (G2 @2dzNJ YIF22NDa NBALISOGABS RSLI NILYSyi
be assigned as youdwisor. Elementary majors will have an advisor from the School of Education.
Secondary majors will be advised by the department of their majaiditionally, new declarees will
receive a letter from the SOE Dean explaining all requirements. Thisrteitbe signed and returned
to the SOE License Advisor in a timely maniiére SOE License Advisor is available by appointment for
guestions regarding the education program.

When should | meet with my advisor?
Candidates are encouraged to meet sevéiraks with their advisor.You are responsible for
making an appointment with your assigned advisor prior to each registration period.

What should I bring with me to my meeting with my advisor?

You are responsible for confirming that all pexjuisites lave been met. Additionally, you are
required to prepare a tentative schedule prior to meeting with your advisor. Secondary education
majors may contact the SOE License Adws@ean of the School of Educatisith questions
regarding scheduling educati@ourses.

What are PINs?

In order to monitor the progress of teacher candidates, Personal Identification Numbers (PINs)
are required from the School of Education in order to enroll in EDUC 2110, 3000, 3100, 3200, 4010,
4020, 4030, 4040, 4120, and 471This procedure assists the SOE by ensuring that all teacher
candidates are following the appropriate sequence and have met all prerequisites for continuation in
the education program. Once all requirements have been met, you may obtain a PIN from your
academic advisor in the SOE or the License Advisor.

What should I do if | want to drop/add a class?

LT I OKIy3S Ay &a4O0OKSRdAZ S A& ySOSaal NBxZ
sheet. This ensures careful monitoring of the teacher can8idati LIN2 INJ Y o6& (K
the part of the teacher candidate to follow this guideline may result in delay of completing the
prescribed program on schedule.

Drop/add forms are available to all students in the Office of the Registrar.

oY%
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WhatarS ( KS { haliddsiof Betas Séacher candidate?

Students in the AU Teacher Preparation Program will project the image of responsible,
competent, and professional educators who demonstrate the ability to work effectively with colleagues,
students, eachers, parents, and university faculty.

Any teacher candidate who, during the course of his/her university education, demonstrates an
inability, or unwillingness, to develop the knowledge, skills, attitudes, and professional character
necessary to be aeffective educator, may be placed on probation and/or dismissed from the Teacher
Preparation ProgramThe faculty may summarily remove a teacher candidate from a class/practicum or
aldzZRSyd GSIOKAY3 LI OSYSYyid AT redoSste@ivitfithe RIF G SQa | Of
professional dispositions expected of teacher candidates.

What expectations should | expect in regard to attendance for classes?

Class attendance is EXTREMELY important. If extenuating circumstances make an absence
necessary, itsithe responsibility of the teacher candidate to contact the professor prior to the absence
if possible. If the absence is an emergency, the professor should be contacted as soon as possible.
Prolonged absence must be reported to the Dean of Student Life

What do | need to know about Field Experiences?

The teacher candidate is responsible for meeting education placements assigned in the public
schools promptly at the time designated by the Coordinator of Clinical Experiences. All practicum and
studentteaching placements are the responsibility of the Coordinator of Clinical Experiences. All
participation in assigned placements will reflect professional attitude and appropriate dress on the part
of the students. Please refer to the Field Expemices 8ction of this Guideboak

What should | know about observations in Public/Private Schools?

The privilege of observing in school classrooms requires conduct, clothing, and grooming
appropriate to the teaching profession. If for any reason you are urtaldeep an appointment for an
observationcall the host school office and leave a message for the appropriate administrator or
teacher. The School of Education should also be notified of your absence in the public school. Following
are additbnal procedires for observation:

e Upon arrival at the school, report to the office, identify the purpose of the visit, and receive
instructions.

e Enter the classroom before class begins unless an admatioisor host teacher suggests
otherwise. Remindthe teacherof the purpose of the visit (general observation, participation,
teaching, etc.)

e Teacher candidates must wear their approved AU name badges at all times.

e Teacher candidates are to dress appropriately for a professional visiting a host school.

e Unobtrusivenesss important in order to avoid disruption of class activities.

e 5SY2yaiGNIGS fSNIySaa yR AyidSNBad Ay GSFOKSND

e Refrain from discussing classroom incidents outside the classroom

¢ Respect and follow the rules of the host school.

How will | find out about information applicable to education?
Periodically, a series of informational meetings related to advising, testing, student teaching,
and licensure are presented by members of the School of Education. Attendance at such meetings is
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required. You will also receive emails from the SOE email address:
soeinfo@anderson.edulf you have general education questions, you may also send emails to this email
address. Your questions will be answered in a timely manner.

When should | apply to the Tedner Preparation Program?

Admittance to the Teacher Preparation Program must be achieved prior to enrollment in EDUC
3200 (Elementary/Special Ed majors) or EDUC 3000 (Secondary Majors). Requirements for admittance
are:

e Completed EDUC 2000 (or equivalemitsome Secondary majors) with C or better

e Completed EDUC 2100 or 2101 or 2102 with C or better

e Completed EDUC 2110 with C or better

e Completed ENGL 1100 or 1110 AND 1120 with C or better

e 2.60 Overall GPA

e 2.60 EDUC GPA

e 2.50 Content Area GPA (Secondarydv)

e Passed Reading, Writing, and Math PRAXIS | exams by State of Indiana required scores

What are PRAXIS exams?

The State of Indiana requires successful passing of the Praxis Series ExamiiRRAXES |
(PPST) must be completed prior to admittancéh® Teacher Preparation Program and PRAXIS I
(Specialty Area(s)) must be completed one year prior to student teacHordicensure. Information
concerning these examinations is available in Appendix D and online at www.ets.org/praxis. It is the
respongbility of the student to file the application and pay the fees for test administration.

When should | take the PRAXIS | exams?

The School of Education recommends taking the PRAXIS | exams (Reading, Writing, and Math)
during the first semester at AndemdJniversity. All three exams must be taken and passed prior to
being admitted into the Teacher Preparation Program.

2Kl 0 aK2dzZ R L R2 AF LQY | GNYXya¥FSNI addzRSydK
Transfer students who wish to major in education should contact the License Advisor in the
School of Education immediately for consultation concerning their program.

When should | apply to graduate?

Applications for graduation must be presented to the faculty aduiswing the year prior to
graduation The teacher candidate will be responsifidr delivering the completed application to the
Office of the Registrar. The Office of the Registrar will notify all AU students of the application deadline.

What are Professional Development Standards?

All teacher candidates are required to attench@ihours of Professional Development Activities.
Activities must be shared via LiveText with the SOE professor from which the professional development
was assigned.

What are graduation with honors requirements?

In addition to the requirements for receng academic honors presented in the university
catalog, the School of Education requires that the teacher candidate seeking honors complete additional

8
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requirements for consideration of honors.

What are Dispositions?
The National Council for Accreditatiof Teacher Education (NCATE) Online Glossary defines
Dispositions:The values, commitments, and professional ethics that influence behaviors toward
students, families, colleagues, and communities and affect student learning, motivation and
developmenta ¢Sttt a4 GKS SRdzOF 2NR& 26y LINRPFSaarAzylt 13
attitudes related to values such as caring, fairness, honesty, responsibility and social justice. For
example, they might include a belief that all students camleawision of high and challenging
standards, or a commitment to a safe and supportive learning environment.
l YRSNE2Y ! YAOGSNEAGEQAa {OKz22ft 2F 9RdzOF A2y SELIS
education programs to engage in practices and beadravihat are characteristic of developing career
teachers. In addition to knowledge of academic content and instructional skills necessary to teach
content, teacher candidates must demonstrate the values, attitudes, and commitments of the
developing profssional educator and must assume responsibility for the effects that these dispositions
have on preservice candidate learning.

AU Teacher Preparation Program Expected Dispositions
e Attendance, punctuality
e Oral and written expression
e Tact and judgment
¢ Rdiability and dependability
¢ Selfinitiative and independence
e Attitude toward learning and students
e Commitment to the profession
¢ Interaction with collegiality with students, faculty, and staff
¢ Response to feeditk

What is the process for Concerns and Cdaipts?

The procedure for presenting concerns and complaints is as follows:

1. Discuss concerns and complaints with the indouof the class. (Work loadffectiveness of
instructor, grade, etc.)

2. If no satisfactory solution is reached, thetder candidte should presenWRITTEN concerns to
the Dean of the Schoof &ducation, which will be psented to the Student Concern Committee.

3. Depending on the topic of the complaint, thedi level is the formal appeplocedure to the
University Appeals Committeor the Teacher Education Conittee.

This procedure must take place within the semester that the problem occurs.
Grade appeals and problems related to the Libénés Program are the respabdity of the University
Appeals Committee. (Further degation of this procedure is available in tis¢udent Life Handbogk

What is the Formal Appeal Procedure?
A formal appeal process relating to implementation of rules or formal decisions made by the Sxfhool
Education should be presented in writingttee Dean of the School of Education.

Who should | go to for help with Academic or Psychological problems?
If a teacher candidate is encountering either academic or psychological difficulties, help is available from
professional personnel. The Learnirent@r is available for special help in meeting academic goals. Any

9
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student with a documented disability wishing to have special services is required to obtain services from
the Learning Center. Psychological services are also accessible.

10



Teacher Preparation Program Student Guidebook

2007 - 08

2007-08 TeacheCandidates
Sample Elementary Education 4 Year Schedule

Block 1 Fall Block 2 Spring SUMMER
8:00 | EDUC 2000 (2) EDUC 2101 (2) TR
9:00 SPAN 1020 (4) MTW F
10:00 | ENGL 1110 {8)
11:00 | BIBL 2000 (4) ENGL 1120 3) MW F
12:00 PEHS 1000 (2)
1:00 | SPAN 1010 (4) EDUC 2400 (2) TR
2:00 | LART 1100 (2) MATH 1100(4) MTR F
3:00
Hours | 15 17
Block 3 Fall Block 4 Spring, Apply to TPP SUMMER
8:00 | EDUC 2110 3) MW F EDUC 2170 (4) MW F
9:00 EDUC 2250 (2)Practicum
Component
10:00 | BIOL 1000 (4) MW F
11:00 EDUC 2030 (3) MW F
MUED 2110 (2) TR
12:00
1:00 | SPCH 1000 (3) TR BIBL 3260 (3) TR
2:00 | HIST2120(3) TR SOCI 3400 (3) TR
MATH 1110 3) MW F
3:00 | BIOL 1000 Lab W
Hours | 16 17
Blod 5Fall Block6 Spring SUMMER
8:00 EDUC 3200/EDUC 3300 (6) + POSC 2080 3) TR Global Studies:
9:00 2730Practicum Component EDUC 3550 (3) May
10:00 ENGL 1400 (3) MW F PETE 3710 (2) MW F
11:00 EDUC 3120 (3 hrs) TR
SOCI 2100 (3) MW F
12:00 | EDUC 2420 (2) TR
1:00 PHYS 1000 (4) MWF, LAB T EDUC 4320 (4) MW F
2:00
3:00
4:00
5:00 EDUC 3600 (3) online
6:00 EDUC 3500 (2) (Optional)
Hours | 15-17 16 5
Block 7 Fall Block 8 Spring
8:00 EDUC 4120(2) [12 credit hours student teaching]
9:00 EDUC 4110 (2) EDUC 2750 (2) EDUC 4010 Early Childhood (6)
10:00 | EDUC 4310 (4) EDUC 4020 Middle Childhood (6)
11:00
12:00
1:00
Hours | 14 12

11
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2007-08 Teacher Candidates

Sample Elementary/®gial Education 4 Year Schedule

Block 1 Fall Block 2 Spring SUMMER
8:00 | EDUC 2000 (2) EDUC 2101 (2) TR SPED 2200 (2) MAY
9:00 SPAN 1020 (4) MTWF SPED 2300 (3) MAY
10:00 | ENGL 1110 {8)
11:00 | BIBL 2000 (4) ENGL 1120 (3) MW F
12:00
1:00 | SPAN 1010 (4) SPED 2400 (3) MW F
2:00 | LART 1100 (2) MATH 1100 (4) MTRF
3:00
Hours | 15 16

Block 3 Fall Block 4 Spring, Apply to TPP SUMMER
8:00 EDUC 2110 (3) MW F EDUC 2170 (4) MW F ENGL 140(B) ONLINE
9:00 EDUC 2250 (2)Practicum BIOL 1000 (4)

Component EDUC 3600 (4) ONLINE
10:00
11:00 | MUED 2110 (2) TR EDUC 2030 (3) MW F
12:00
1:00 SPCH 1000 (3) TR BIBL 3260 (3) TR
PEHS 1000 (2) MW F

2:00 HIST 2120 (3) TR SOCI 3400 (3)R

MATH 1110 3) MW F
5:00 SPED 2500 (3) T
Hours | 17 17 10

Block 5 Fall Block 6 Spring SUMMER
8:00 EDUC 3200/EDUC 3300 (6) + POSC 2080 (3) TR Global Studies:
9:00 2730Practicum Component EDUC 3550 (3) May
10:00 EDUC 4310 (4) MWF PETE 3720 (3) MW F
11:00 SOCI 2100 (3) MW F
12:00 | EDUC 2420 (2) TR
1:00 PHYS 1000 (4) WF, LABT
2:00
3:00
4:00 EDUC 3120 (3) TR
5:00 SPED 3120 (3) M SPED 3000 (3) R
6:00 EDUC 3500 (2) \§Optional)
Hours | 15-17 16 6

Block 7 Fall Blodk 8 Spring
8:00 SPEDR1120(3) [12 credit hours student teaching]
9:00 EDUC 4110 (2) EDUC 2750 (2) EDUC 4010 Early Childhood (6)
10:00 EDUC 4020 Middle Childhood (6)
11:00
12:00
1:00 EDUC 4320 (4) MW F
5:00 SPED 4200 (3) R
Hours | 14 12

12
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2007-08 Teacher Candidates
Secondaryl YeamBlockSchedule

Block 1
EDUC 2000 (2 hrs) Teaching as a Profession
Practicum Component: Observations

OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAL ARTS)

Block 2

EDUC 2102 (2 hrg)dolescent Development
EDUC 2400 (2 hrs) Teaching the Exceptional
Learner

PRAXIS |
OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAL ARTS)

Block 3
EDUC 2110 (3 hrs) Educational Psychology

OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERALRS)

Block 4
EDUC 2420 (2 hrs) Teaching in a Multicultural
Classroom

Apply to Teacher Preparation Program
OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAL ARTS)

Block 5
EDUC 3100 (2 hrs) The Middle School in the U
EDUC 2720 (1 hBracticun Component

OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAL ARTS)

Block 6

EDUC 3000 (3 hrs) Teaching Literacy Skills in t
Middle School and High School Content Areas
EDUC 3120 (3 hrs) Assessment for the Classrg
Teacher

PRAXIS I
Apply for interview for Professional Semester
OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAL ARTS)

Block 7

EDUC 4710 (4 hrs) Management/Organization
EDUC 4110 (2 hrs) Trends and Issues in Educa
OTHER CLASSE®NTENT AREA)

OTHER CLASSESBERAARTS)

Block 8

EDUC 4030 (6 hrs) Junior High/Middle School
EDUC 4040 (6 hrs) Senior High School

(12 credit hours Student Teaching)

13
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Section |l
Policies for Teacher Preparation Program

What are the preadmission requirements for the Teacher Prepéien Program?

Specific preadmission requirements must be met prim admission into the Teacher
Preparation Program (TPP). The requirements are enroliment in designated classes, a required grade
point average, and a declaration of major. You must deglaur major in the Academic Advising Office.
Declaration should be made as soon as possible to avoid missing prerequisites and slowing progress in
meeting education requirements.

See Appendix B for a listing of available majors, concentration areds/2opmental
areas.

After your declaration is made official in the Academiwisidg Office, you will receive
information regarding the name of your advisor. All elementary majors are advised in the School of
Education only. All Secondary school majare advised in each respective teaching major department.
The School of Education will maintain files for all teacher education majors. Files for senior high/junior
high/middle school majors will be used to monitor enrollment in EDUC 2102, 2110,3@@m),4710,
4030 and 4040. Students on the senior high/junior high/middle school programs should make
appointments with the License Advisor in the School of Education if questions arise regarding the
Teacher Preparation Program.

Even if you have declargghur major,you must ako be admitted into the Teacher
Preparation Program after completing pradmission requirements. This is a separate application
procedure The Teacher Preparation Program leads to eligibility for teacher licensure. Deadlines for
applying to the Teacher Preparation Program are stated at the beginning and end of each semester.

tftSrasS y2:04Sy al22NJ RSOfINX¥dAz2y R2Sa y20 lFdzi2YlF (A

What are the admission requirements (Level Il and LeNgP
After satisfactorily completing the pradmission cteria specific requirements for
admission to the program must be met prior to enrolimém EDUC 3200 (Elementary) and
EDUC 3000 (Senior High/Middle School). The requirements are:
¢ File officialapplication to Teacher Preparation Program in the School of
Education via LiveText
e Receive favorable references from the department hoHsinil KS & (i dzZRSy G Qa
education faculty, and one other faculty member
¢ Receive satisfactory ratings on tBésposition Assessment Form
¢ Attainment of 2.60 GPA in overall courses
¢ Attainment of 2.50 GPA in content area courses (Secondary majors)
¢ Satisfactory completion of pradmission courses
e Successful passing scores on the PRAXIS | exam required by tlod Bidiena

pufi
w»
O«

Who will act on my application?

Applications will be acted on by the Dean of the Stldd&ducation on behalf of the
Teacher Education Committee. Applications which may merit rejection or which are questionable will
be reviewed and acted orylthe Teacher Education Committee.

14
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How can | apply if | am a transfer student?
Applications by transfer students or returningidents for admission to teacher
LINBLI NI GA2Yy gAff ySOSaaadriS NBOASYg 2Ftodh&« S A0GdzRSY
program, recommendations may be made and include mandated audits of previous credits as refreshers
or the completion of such courses for credit as appropriate.

What is the retention process?

Admittance to the teacher preparation program does natanatically ensure retention
The ability to be retained in the program is based on the maintenance of the required GPA and
successful completion of Praxis Il, in addition to demonstrating professional dispositions. (See Appendix
C for Disposition Assaagnt Form.) If a teacher candidate falls below the requiadiA(s), $le will be
placed on probation with the School of Education for up to two semesters. At the end of the second
semester, if the GPA(S) is not at the acceptable level, the teacher ed@adidl be asked to change
his/her major.

How do | appeal for admission/retention to the program?
If the prospective candidate does not meet alltethrequirements, the School of

Education exercises its right to:

¢ Deny admission to the program.

¢ Each teaher candidate can apply up to 2 timiesthe Teacher Preparation Rytam. If

after the second application the teacher candidate is still denied admittance, the teacher

candidate will no lager be considered an educatiomjor and must choose anotherajor.

¢ Refuse retention in the program.

¢ Cancel eligibility for the professional semester.

¢ Withhold recommendation for licensure.

If a teacher candidate wishes to appeal any or all of thie=s®sions, an appeal in writing
may be filed directly with the Deaof the School of Education who will present the appeal to the
Student Concerns 2 Y YA GG SS @ ¢tKS O2YYAGGSSQa RSOAaAA2Y Aa FA

What is the Professional Education program?
Specific courses are required to complete the professional sequenceémfidsgtant to
monitor the sequence of courses carefully to avoid omitting necessary courses. (See School of
Education Curriculum Guide Sheets in this Handbook) It is important to maintain close contact with
your academic advisor.

What are the PRAXIS requiremer?ts

Teacher Candidates must satisfactorily complete theRPoéessional Skills Tests (PPST)
PRAXIS | (prior to TPP application) and the Specialty Area Examinations PRAXIS Il (one year prior to
Student Teaching) of the PRAXIS Series Examinations that@gpdyr tmajor and minor areas prior to
application for license in the State of Indiana. Candidates are responsible for funding and filing their
applications with the Educational Testing Service for scheduling and administration of the examination.
Information booklets, practice exams, and applications are availablevat.ets.org/praxis If a
guestion arises about when to take a PRAXIS exam, please contact the License Advisor or Coordinator of
Clinical Experiences in the School of Education.

What is dore with my PRAXIS scores?
Teacher candidateis the Anderson Universitygcher Preparation Program take
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PRAXIS exams and must have their scores certified to the State by the University for purposes of teacher
licensing. For ethical reasons, the Univerditgs not disseminate personal PRAXIS scores to any other
agency or person. (Information for this statement is base@aidelines for Proper Use of PRAXIS Tests,
Educational Testing Service, Princeton, 1985.)

Validity studies on the PRAXIS Series haes lsonducteddr the State of Indiana, and it
has been determined that the cut scores established as a result of the studies do represent a valid
measure to establish a pool of eligible teacher candidate

Title 1l Reporting

Anderson University School of Education Title || Report
The law requires that we report pass rates of teacher preparation program graduates
(completers) on tests required for licensure or certification.

Section 207 of Title Il of the Higher Education Act (HEA) mandates that the
Department of Education collect data on state assessments, other requirements, and
standards for teacher certification and licensure, as well as data on the performance of
teacher education programs.

The following data comes from the HEA T Title Il Report for Anderson University for
2005-2006:

Assessment # Taking # Passing Institutional Statewide
Assessment Assessment Pass Rate Pass Rate

Aggregate; Basic
Skillsc PRAXIS | s & 100% 99%
Aggregate;
Content Areas, 75 75 100% 98%
PRAXIS lI
Summary Totals
and 75 75 100% 98%
Pass Rates
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Section Il
Admisson to Professional Teaching Semester

Your assignment to the professional semester (student teaching) states that you have met the following
University requirements:

IAdmission to [Overall GPA Cumulative GPA 2.75 drigher
Professional
Student
Teaching
Semester

Content studies core(Secondary |Cumulative GPA 2.50 or higher
candidates only)

Professional studies core Cumulative GPA 2.75 or higher
Personal Interview Score of basic or higher on rubric
\Writing Sample Score of basic or higher on rulari

3 Recommendations/ Disposition |Professor, Academic Advisor,

Evaluations and/or Practicum teacher attest to
adequate dispositions

Practicum Experiences Score of basic or higher on rubric

Developing Portfolio Acceptable scores from course professor

PRAXIS I Passing State scores

Official clearance from Dean of  [Clear record
Student Affairs
Official criminal history check and [Clearance on both
Zachary Law
Disclosure Form Signed/Clear record

Admission Procedure

e Teacher candidates eligible fiire Professional SemestbtUSTattend a general information
meeting in the fall of the year prior to student teaching. At the meeting, packets of information
will be distributed. Deadlines for submission of these materials are included in the packets.

¢ Candidates for student teaching are interviewed by faculty in the School of Education to
determine placement possibilities. Although teacher candidates suggest possible sites for
placementthe ultimate decision is made by the Coordinator of Clinical Espees after
contacting the school systeniTeacher candidates will not be placed where they have had
extensive prior clinical experiences, where they have attended school themselves, where a close
friend or relative is a cooperating teacher, faculty memlaministrator, or where there
appears to be a conflict of interest of any kind as determined by the Coordinator of Clinical
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Experiences.

¢ Candidates are placed in area public/private schools and notified of placements by the
Coordinator of Clinical Expgences.No teacher candidate is to make contact with a school for
placement purposes

¢ All placements should be completed by June of the year prior to student teaching. Teacher
candidates should contact their cooperating teachers as soon as they anedafifthe
placement to begin making plans for the student teaching experience.

e Teacher candidates should provide the School of Education with correct summer addresses in
order to have a means of contact during the summer months. Often, teachers aralrfrove
one grade to another or to a different school during the summer. Therefore, placements may
change during the summer months.

e Student teachers with assignments in either first or second semester, witidoéred to
complete an Early Arrival experi@amof a minimum of 5 class days in the assigned school
placement prior to the beginning of Semester | classes at the University. Student teachers
assigned to the Urban Life Center in Chicago will complete the Early Arrival Experience in an
Anderson arealassroom assigned by the Coordinator of Clinical Experiences.

Program Requirements
After the required completed materials have been returned to the Coordinator of Clinical
Experiences, one final check is made to ensure the following criteria have been met

1. All criteria stated for admission to teacher education have been satisfied. (See chart)

2. GPAs of 2.75 overall, 2.75 in education courses, and 2.50 in major content areas have been
accomplished.

3. Criminal history check and Zachary Law is successfullyletau.
4. All PRAXIS tests are successfully completed.
5. Positive evaluations from advisors and the Dean of Students are required.

Policies for the Professional Semester

Application for the Professional Semester is required prior to enrollment in courses in
the professional semester. Applications must be received by the Coordinator of Clinical Experiences by
the deadline date posted on the forms. Any exceptions will be made at the discretion of the
Coordinator of Clinical Experiences and the Dean of the@® of Education. Candidates who have
cancelled their student teaching after being plagedst re-apply and wait until the next semester to
student teach.Failure to notify will result in the teacher candidate being assessed 50 percent of the
cooperaty’ 3 (i S OK S NI Bo c&nigag MayMdkkdzyotact with a teacher to schedule a
student teaching placement.

All placements for student teaching will be made within ai@e radius if at all possible.
Candidates will not be placed where they have atted school themselves, where a close
friend or relative is a cooperating teacher, faculty member, administrator, or where there
appears to be a conflict of interest of any kind as determined by the Coordinator of Clinical
Experiences. Decisions relatedgossible conflict of interests are made by the Coordinator of
Clinical Experiences and the Dean of the School of Education. Candidates may request an
outside placement through the Office of Clinical Experiences. Placements made outside of the
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40mileradiust G G KS O y R wiRihclr &ddiionaNdargizStéi tiie student to cover
costs that exceed normal mileage allotments for supervisors and other related expenses that
YIed 200dz2NX® 06! miRumof $1Ba.00) 6 At f 06S |
Placement sites and cperating teachers must meet established criteria of both the State of
Indiana and Anderson University. The Coordinator of Clinical Experiences will be guided in systematic
site selection by the following criterialhe University cannot guarantee a spiegiflacement

Placement Sites

e Each site must reflect diverse and/or exceptional populations.

e Each site for Clinicélased and clinical experiences must be in a state
approved school.

e Each site for Senior High/Middle School must provide programs that
match the specialty teaching area offered at Anderson University.

e Each site must permit adequate blocks of time for clinical experiences of
sufficient length.

¢ Each site selected for student teaching must include faculty who meet the
criteria required to serve as cooperating teachers.

e Site selection is guided by the goals of the unit and by the objectives for the
individual practicum, clinical experience, or student teaching.

Criteria for Cooperating Teachers
e Must hold a valid Indian@ieaching License.
e adzali LINPOARS R20dzySyidldAazy 2F | al aiiSNDa
determined by the School of Education and the participating school administrator.
e Must have 5 years of teaching experience (three years in extenuating circuras}anc

pu
€N

Student Teaching
e The student teaching experience is a minimum of fifteen weeks effifiudl student
teaching and follows the calendar of the public school placement including holidays and
host school breaks.
¢ All student teachers will be assessed adsint teaching fee to cover additional
expenses incurred by the University for the professional semester.

Postponement/cancellation of student teaching

¢ Notify the Coordinator of Clinical Experieneéght weeks priorto the beginning of the
Professimal Semester of enrollment.

o Failure to notify will result in the student teacher being assessed 50 percent of the
O22LISNI GAy3a GSIFOKSNDa K2y2Nr NRXdzy o ¢St OKSNJ
student teaching after being placedust re-apply and wait unti the next semester to
student teach.

e |tis theresponsibility of the teacher candidaté notify the Coordinator
of Clinical Experiences if problems are anticipated in meeting the criteria
for student teaching.

e If student teaching is postpedl, it is the responsibility of the student to
re-apply at the scheduled application date in the Fall, or contact the
Coordinator of Clinical Experiences at lezight weeksprior to the anticipated student
teaching semester whichever comesffiré\pplications do not automatically carryover.

19



Teacher Preparation Program Student Guidebook | 2007-08

20

Attendance Policy for Student Teachers

Student teachers follow the calendar and daily schedule of the attending school with the
final day of student teaching being the final day of the AU semester.h&eaandidates
Ydza i | NNAGS FyR RSLI NI FOO2NRAYy3I (2 (GKS 022
Permission for absence from student teaching will not be granted for situations other
than documented professional activity, illness, or immediate family bene@nt. One

day of excused absence for professional purposes (i.e. interviews, job fairs, and
workshops other than those attended with cooperating teacher) will be granted.
Unexcused absence will result in loss of teacher licensing eligibility untiua$i bre
completed in an extended term and may require a contractual agreement which may
include extra fees required to execute the request which will become the financial
obligation of the teacher candidate.

If you must be absent for any reason, you reall the cooperating teacher, the

school, and your university supervisor by 6:00 a.m. the day of the absence.

Leaving the campus of the school is not permitted unless you have received prior
permission.

Released time is provided for student teacherattend the spring senior chapel if
approved by the cooperating teachers.

Student teaching is a fdime commitment. Working parttime, participating in

athletics and other extracurricular activities, and taking additional classes during student
teachingare strongly discouraged.

Student teachers are to apply for a substitute license and are eligible to substitute in
GKSANI O22LISNYI GAy3 GSIFOKSNDa OflFaaNe2yYy FT2NJ |
Not all school corporations allow student teacherd®paid for substituting. Please

check with the school office prior to proceeding. Longer substituting may be allowed in
special circumstances.

Any circumstances not covered in this policy may be reviewed by the Dean of the School
of Education and thet@&dent Concerns Committee.

Cooperating Teacher Absence/Student Teachers as Substitute Teachers
With the approval of NCATE, each teacher preparation program is permitted to determine
its own policy regarding student teachers serving as substitutes. Adet@snined that a
student teacher may serve as a substitute for up to three days with full substitute pay. This may
occur only during the last ten weeks of the semester.
When the cooperating teacher is absent for any reason, the building principal must
PNE GARS | adzoadAddziS GSHOKSNJ F2NhesKS | o0aSyi
there is an agreement to pay the student teacher for substituting. The following
conditions must be met:

1.

2
3.
4.
5

No

The student teacher holds a substitute license

The student teacherds been in the classroom four weeks

¢KS &d0dzRSyid GSIFIOKSNJIgAtft 0SS Ay 022 LISNI G
The student teacher will have a certified teacher in the immediate vicinity

¢KS &d0dzRSy (i GSIOKSNJ KFa 0SSy AyF2NN¥SR 2°
policy

The student teacher will not substitute for more than three days

The student teacher will be provided remuneration by the school district
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o If the cooperating teacher is absent from the building for more than three days, the
building principal and thetgdent teacher should contact the School of Education
supervisor for guidance in directing the activities of the student teacher.

e |f at some time a student teacher needs to be used as a substitute on an
emergency shorterm basis (until a paid subsite arrives) the student teacher shall
remain in his/her assigned classroom.

Monetary Compensation

At no time during the student teaching experience should a student teacher receive
monetary compensation for his/her activities in the school systemBEEXGor substituting in the
O22LISNY GAy3a (GSIFOKSNDa OflraaNR2yY O6LINROARAYT
be paid for services such as training, mentoring, club sponsorship, coaching, etc.

Relationships with Students

Student teachers musxercise extreme caution against becoming unduly familiar with students
under their direction. It is not appropriate to date any student(s) within the school setting
during student teaching.

Termination or Change of Assignment
The student teaching progm is a cooperative relationship between Anderson
University, cooperating school corporations, cooperating teachers, and the student
teacher. Each student teacher is a guest in the disttict. & § dZRSyYy G G S OKSNID &
terminated at ary time for professional reasons by either the University or the
participating school.Prior to termination, all involved parties should work cooperatively to seek
possible solutions or alternatives to the problem. Reasons for termination inclutcerd® not
limited to the following:
e Failure by the student to establish and maintain a satisfactory performance level in
classroom instruction and management.
e Failure by the student teacher to abide by the policies of the cooperating
school. Thifcludesall policies including attendance.
¢ Unprofessional conduct toward school personnel and students.
e Mutual consent by all parties for reasons of illness, injury, or other unforeseen
problems.

Procedures for Termination
Termination of the assignmeuwff a student teacher should follow these prescribed
procedures:
e The student teacher shall be informed by the cooperating teacher and the university
supervisor of any unsatisfactory performance issues. This is done through the
evaluation instrument, persai conferences, and written documentation.

Job Action or Work Stoppage
e Inthe event of a Limited job action, the student teacher should contact the
Coordinator of Clinical Experiences. Based on the intensity of the action the typical
pattern wouldbe to follow the behavior of the teacher.
e In a period of a Complete work stoppage, the student teacher should not report to the
school in which he/she is assigned. The student teacher will be directed not to
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