Job #


ANDERSON UNIVERSITY, 1100 E. 5th St., Anderson, IN 46012

ON-CAMPUS STUDENT EMPLOYMENT

HOURLY JOB DESCRIPTION

(Please type or print for legibility.)

	Job Title:
	     
	This job is for:

	 FORMCHECKBOX 
  Academic Year

 FORMCHECKBOX 
  Summer

	Department:
	     
	Dept. Budget Approval Signature:
	     

	Supervisor:
	     
	Budget #
	     
	
	

	Supervisor’s Phone:
	     
	Signature
	

	Supervisor’s E-Mail Address:
	     
	Supervisor’s Office Location:
	     

	# of students employed in this position:      
	
	GPA Preferred:
	     

	Total # of hours (or range) per week per position:
	     
	Year Preferred:

(Check all that apply)
	 FORMCHECKBOX 
  Freshman

 FORMCHECKBOX 
  Sophomore

 FORMCHECKBOX 
  Junior
	 FORMCHECKBOX 
  Senior

 FORMCHECKBOX 
  Adult Ed.

 FORMCHECKBOX 
  MBA
	 FORMCHECKBOX 
  Med

 FORMCHECKBOX 
  SOT

 FORMCHECKBOX 
  Any


Purpose of the Job:  (State how this position will contribute to enhancing the student’s skills in the professional work world.)
	     


Duties and Responsibilities:  (Summarize the basic duties/responsibilities, job conditions, and/or contact with public.)
	     


Job Qualifications:  (List specific skills, physical abilities, course work required, necessary training, confidentiality, etc.)
	     


	Wage Category

	(Choose one)
	 FORMCHECKBOX 
  Std. Mgr.

 FORMCHECKBOX 
  Labor/Maint.,

      Security, 
      Service Trades
	 FORMCHECKBOX 
  Technical

 FORMCHECKBOX 
  Public Rel.,

      Recruitment,

      Fund Raising
	 FORMCHECKBOX 
  Major Req.

 FORMCHECKBOX 
  Office/Clerical
 FORMCHECKBOX 
  Campus 

          Services & 

             Learning
	 FORMCHECKBOX 
  Elected

      Appointed

       (Stipend)




	Length of Employment:
	
	 FORMCHECKBOX 
  Academic Year  (First day of Semester I through last day of Semester II)
 FORMCHECKBOX 
  Summer  (First day after Semester II ends through day before Semester I begins)
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