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INTRODUCTION 
 

The Academic Policies Handbook contains various undergraduate academic policies over which the faculty 
have purview. The policies in this handbook appear in the university catalogs, the Faculty Handbook, and the 
Student Handbook. 

 
This handbook is to be reviewed by the Academic Policies Committee every 2 years, beginning in 2012-2013. 
Review initiated by Academic Policies Committee 2016-17. 

 
ACADEMIC POLICIES COMMITTEE STRUCTURE 

 

I. Membership 
 

The Academic Policies Committee is comprised of fourteen members, including eight faculty members, three full-
time undergraduate students, a representative of the Registrar, one school dean, and the Provost. 

The faculty members serve for three-year terms, with two faculty members elected from the School of Humanities 
and Behavioral Science, and one member elected from each of the remaining schools (Falls School of Business; 
School of Music, Theatre, and Dance; School of Nursing and Kinesiology; School of Science and Engineering; 
School of Theology and Christian Ministry). Each school elects their representative. In addition, one at-large 
member will be elected by the entire faculty. The students are elected by the Anderson University Student 
Government Association for a one-year term and may be re-elected for one additional term.  

 
II. Responsibilities 
 

The committee is charged with the formation of academic policy. It is empowered to review existing policies, 
recommending changes when needed, and to initiate studies and research related to the academic program. The 
committee shall receive and act upon actions of the Curriculum Committee which involve substantial change in 
the scope of a department or program, changes in the proposed curricular requirements for graduation, and 
additions and deletions of majors, programs or departments. In matters involving substantial curricular change or 
alteration of policy or graduation requirements, it shall forward its recommendations to the faculty for concurrence. 
In every case its actions are subject to review by the total faculty. The committee shall elect annually a chair and 
secretary. Minutes of the committee shall be distributed to the Provost’s Office, Archives, and faculty. The 
committee typically meets monthly during the academic year. 
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THE ANDERSON UNIVERSITY CURRICULUM 
 

This statement has been prepared for the benefit of department chairs, school deans and the faculty in general to 
assist them in dealing with curriculum proposals and problems. The major purpose of this statement is to put in 
one place the various policies and "rules" that govern our curriculum and its modification. 
 
I. Majors, Minor, Cognates, and Associate Degree Programs (Faculty action November, 1983 and April 1, 1986) 

 

A. Definition 
 

 1. Majors. A major is defined as a concentration of related courses for the purpose of individual depth 
within a discipline or recognized field of study. It is a grouping of 26-54 semester hours with a 
minimum of 26 from the host department and a maximum of 36 from a single discipline or recognized 
field of study. [The Curriculum Committee will use the following criteria for defining a “single discipline 
or recognized field of study”:  

1) clear historical roots and evolution of the field as a recognized, unique discipline; and  
2) past treatment of the field as a separate discipline by Anderson University; or  
3) treatment of the field as a separate discipline by a persuasive number of other reputable 

institutions of higher education. (CC Minutes, Dec. 5, 1997)]  
 All prerequisites must be included in the total number of hours for the major. 

 
 All majors and programs shall be examined for quality and quantity in terms of widely recognized 

standards of excellence. 
 
 2. Minors. A minor is defined as a clustering of related courses for the purpose of providing individual 

depth in an area other than one's major. It is a grouping of 15-18 semester hours in a single discipline 
or recognized field of study, and must include 12 hours which do not overlap with any other 
requirement: another major, minor, or liberal arts requirement. (Faculty action December 9, 1997) 
Departments may cooperate to offer free-standing minors. All prerequisites must be included in the 
total number of hours for the minor. 

 
 3. Cognates. A cognate is defined as a cluster of courses for the purpose of enriching or providing 

breadth to an academic major. It is a grouping of 15-18 semester hours in two or more disciplines. 
Cognates are developed with the approval of the Chair of the Department offering the related major 
and the Dean of the College. It is expected that most cognates will be individually designed and not 
formalized in a catalog statement. Those that are submitted for catalog listings must follow that 
pattern of approval listed in B below. 

 
 4. Complementary Majors. A complementary major is defined as a group of related courses (26 to 54 

semester hours) that is intended to be coupled with a major as described above. It is intended to 
enhance a primary major and may not stand alone to fulfill graduation requirements. Complementary 
majors may not be coupled with other complementary majors to fulfill graduation requirements. 

 
 5. Associate Degree Programs. An associate degree program is designed to prepare students 

specifically for entry positions in a vocation or field of service. It consists of 60 semester hours. The 
area of concentration shall consist of not more than 30 hours within a field or academic discipline. 
Students must take: LART 1100 (Critical Thinking Seminar); ENGL 1100, 1110 or 1120; COMM 1000 
and BIBL 2000. The student shall also take one course each from the: Quantitative Reasoning and 
Personal Wellness Foundational Skills as well one course from each of the Scientific, Civic, Aesthetic, 
Social and Behavioral Ways of Knowing areas. The remainder of courses to reach 60 hours are 
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electives and may be taken from any area of the university curriculum. 
 
 6. Exceptions. Majors, minors, cognates, and associate degree programs that do not meet the 

guidelines may be granted an exception by the Curriculum Committee on one of the following 
grounds:  

1) clear guidelines from an accrediting association whose recognition the University seeks;  
2) established professional standards which can be shown to support an exception; or  
3) other special grounds which do not fully fit into cases 1 or 2 but which can be built upon 

recognized external sources. 
 
B. Proposals for additions or changes: 

 

 All catalog majors, minors, catalog cognates, or associate degree programs must originate with an 
academic department or school (all members of the department/school having reviewed the proposal) 
and be submitted, in the following sequence, to: the relevant School Dean, the Curriculum 
Committee, the Academic Policies Committee, and the general faculty for approval. Significant 
modifications of existing majors or associate degree programs also need School Dean and 
Curriculum Committee approval. For example, changes in captions, deletion of major or program, 
changes in the title of a major or program, and expansion or reduction in hours are all regarded as 
significant modifications. Changes by a department in the list of required and elective courses in 
established majors or programs do not require the approval of this Committee, but care should be 
taken to ensure that no hidden prerequisites are introduced by such changes. In cases involving other 
departments, the appropriate department chair(s) should be consulted. Specifically, any changes 
involving courses or programs required in teacher education must also be approved by the Dean of 
the School of Education. 

 
 Submit one email attachment of the proposal to the Curriculum Committee Chairperson and one to 

the appropriate School Dean who must provide written comments. A proposal to the Curriculum 
Committee for new (or the modification of existing) majors, minors, cognates, or associate degree 
programs must include: 

4) Evidence of compliance with the requirements of section B above. 
5) Concise statement of the proposal. 
6) Rationale for the proposal. Where certification or accreditation standards are involved, a copy 

of the standards must accompany the requested change to the Committee. 
7) An explanation of the expected budgetary impact in terms of equipment, space, and other 

items required for the effective offering of the major. 
8) Staffing requirements and implications. 
9) Impact on existing majors. 
10) Expected student demand. 
11) Evidence of compliance with the standards for majors, minors, cognates or associate degree 

programs, as listed in section A above. 
12) Information regarding the first two components of an Outcomes Assessment Plan for the 

proposed program. 
13) The date that the proposal would be implemented, if approved. 
14) Will resources, including those of the Nicholson Library and ITS, available to other 

departments be unnecessarily curtailed? 
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II. Course Additions or Changes 
 

A. Types of additions or changes 
 

 1. New Departmental Courses. A department wishing to add a new course to its curriculum must 
submit the proposal in writing from the Department Chair to the Curriculum Committee. Requests 
submitted by individual faculty must come through their respective departments and department 
chairs. The request must follow the outline listed in B below and answer all of the questions. Before 
submission to the Curriculum Committee, the proposal must be reviewed by all department members, 
the appropriate College School Dean, and, when involving courses required in the teacher education 
program, by the Dean of the School of Education. 

 
 2. New Liberal Arts Core Curriculum Courses. A department wishing to propose a new course for the 

Liberal Arts Core Curriculum (LACC) must follow the same procedure as outlined above for new 
departmental courses. In addition, the proposal must address the following issues: 

1) the manner in which the course will specifically address the criteria for the Foundational 
Skills or Ways of Knowing area of Liberal Arts Core Curriculum in which it is being 
proposed (see Liberal Arts Core Curriculum [LACC] document. (Faculty action April 29, 2014) 

2) whether it is a new or an existing course. 
3) which Learning Outcome(s) the course will address and how this will be accomplished. 
4) New course submissions to the Liberal Arts Core Curriculum (LACC) must also abide by 

the “two- area rule” which states (discussed 9/17/2014 and adopted by the committee 9/24/2014): 
a. Departments are limited to submitting courses for approval into no more than 

 two Ways of Knowing areas in the Liberal Arts Core Curriculum. Within this 
 guideline, departments have discretion on the particular courses and areas in 
 which they wish to submit proposals. 

b. The primary department (i.e., course instructor) shall have ownership of the 
 course, if it is/will be cross-listed under more than one caption (e.g.  
 EDUC/PSYC; BIBL/HIST, etc.). 

c. Courses in the Liberal Arts Core Curriculum with the caption HNRS are  
 taught within the Honors Program. These courses will be treated as an exception 
 to the “two area rule,” because this program is interdisciplinary with different 
 courses taught by faculty from several different departments. 

 
 3. Modification of existing courses. Departments wishing to substantially modify courses now in the 

catalog must submit a request for change following the outline in B below. A substantial change 
involves a revision in credit hours or course number, a major modification of the course description, 
addition or deletion of the Writing Intensive (WI) designation, Speaking Intensive (SI) designation or a 
deletion of an existing course. Prerequisites, except in the case of Liberal Arts Core Curriculum 
(LACC) courses, are solely within the jurisdiction of the host department. All modifications must be 
reviewed by all department members, the appropriate School Dean, and, when involving courses 
required in teacher education, the Dean of the School of Education before they are submitted to the 
Curriculum Committee. Minor changes in course descriptions or titles do not require Curriculum 
Committee approval. 

 
 4. Changes in Captions. The establishment of a new caption should be considered only for the most 

compelling of reasons and must represent a significant departure from exiting captions. A clear 
statement of both uniqueness and need must be made in its defense. Multiple captions can be 
established for courses when one of the following conditions is met and approved by the Curriculum 
Committee:  



ANDERSON UNIVERSITY ACADEMIC POLICIES HANDBOOK 

 

8 
 

1) The course is truly and intrinsically interdisciplinary in nature and contains substantial subject 
matter from co-listed disciplines. 

2) The course constitutes a normative part of professional programs in the co-listed disciplines 
and, should it not be co-listed, would likely be misinterpreted or require separate, similar 
courses in those disciplines. 

  
If these conditions are not being met, existing multiple captions should be dropped. All additions or 
deletions must be submitted by the Department Chair (in the department where ownership of the 
course resides) to their School Dean and then to the Academic Policies Committee and the faculty for 
approval. Such requests need only state the proposed action and its rationale. 

 
 5. Change in course grading policy. The normal grading system of A, A-, B+, B, B-, C+, C, C-, D+, D, 

& F will be used in all courses with the exception of those designated as CR/NC courses. The S/U 
grades are chosen only by individual students for courses being graded in the normal pattern. 
Courses cannot be designated for S/U grading by departments or instructors. Students are limited in 
the use of S/U grades by the policies listed in the Catalog. 

 
 Credit/No Credit grades may be designated for specific courses if they meet the following criterion: 

The student's work and evaluations are primarily quantitative (being there and completing a certain 
amount of work) rather than qualitative in nature. Unless specifically indicated in the proposal, a 
course will be assumed to adhere to the normal grading system. If a course is to be graded on a 
CR/NC basis, a clear justification must be made in a proposal from the Department Chair, through the 
School Dean, to the Curriculum Committee. (Approved by the faculty October 3, 1989) 

 
B. Submitting a Course Proposal (Items 1, 2, or 3 above) 

 

 (The Curriculum Committee will use the following guidelines and structure to assess the effects that a 
proposed change in a course, or the addition or deletion of a course, would have on the college 
curriculum and to enhance our potential for appropriate decision-making.) 

 
 1. Statement. Prepare a statement of the proposed change or addition including the following: 
 A concise statement of the change including course description, hours, grading policies (if CR/NC is 

requested) for new courses. 
1) the date that the proposal would be implemented, if approved. 
2) a rationale for the change or addition, including supporting data, and addressing the following 

issues and questions: 
   a) The relationship of the proposal to other departments. 

1) If a new course, does it overlap courses already offered? 
2) If a course is dropped, are other departments dependent on it? 
3) If a new course is to be co-listed, what are the implications for and attitudes of 

all listing departments? 
   b) The relationship of this proposal to courses within the department. 

1) If (this is) a new course, what is the relationship between the content and 
structure of the new course and departmental philosophy of objectives? If the 
new course is to count on the departmental major, the answer to this question 
should include a description of the major and departmental objectives. 

2) Will enrollment in other departmental courses become undesirably high or low 
as a result of the change? 

3) Has there been an organized consideration of possible alternatives and 
intradepartmental effects prior to presentation? 
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c) The relationship of this proposal to institutional goals, directions, and existing 
policies. 
1) Does the request stay within guidelines for number of hours assigned for a 

major? 
2) If the proposed course is to be considered for inclusion in the Liberal Arts Core 

Curriculum (LACC) requirements, are all guidelines and procedures met (see 
A.2. above)? 

3) Is the change consistent with institutional goals and direction with regard to 
liberal arts, professional preparation, etc.? 

   d) Course demand. 
1) Is there an expressed need by students or employers? What evidence is 

there? 
2) Is there a perception of gaps by departmental faculty? What evidence is there? 
3) What evidence is there that sufficient enrollment will occur for a new course? 

   e) Relevant information about the course relationship to: 
1) curriculum guidelines from professional organizations and learned societies. 
2) pre-professional requirements, 
3) graduate school requirements, 
4) accreditation requirements or guidelines, 
5) academic preparation of faculty, 
6) goals and objectives of Anderson University. 

 
 2. Submission. Submit one email attachment of the proposal to the Curriculum Committee 

Chairperson and one to the appropriate School Dean who must provide written comments with regard 
to: 

1) Personnel considerations. 
   a) Will one person become overloaded? 
   b) Is the needed expertise available? 
  2) Budgetary impact. 
   a) Are the necessary financial resources available? 

b) Will resources, including those of the Nicholson Library and ITS, available to other 
departments be unnecessarily curtailed? 

 
 3. Curriculum Committee meeting. Please plan to be available to attend the Curriculum Committee 

meeting at which the proposal is considered to answer questions and give guidance to the 
Committee. 

 

III. Rules of Procedure for the Curriculum Committee 

 
A. New Courses 

 

 The Curriculum Committee will consider new course proposals in two steps. The first reading will 
involve a discussion of the proposal on its merits and preliminary action. Following favorable action 
on this first reading, copies will be circulated among departmental chairpersons and school deans to 
assess unrecognized interdepartmental effects of the proposed change. 

 
 The Curriculum Committee will undertake a second reading at its next meeting for final decision. 
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B. All Other Actions 
 

 Proposals other than for new courses must pass only one reading by the Curriculum Committee. 
Major changes, which include new majors, minors, catalog cognates, and caption modifications shall 
be passed on to the Academic Policies Committee for approval and subsequent faculty vote; all other 
changes shall become effective without further action. 

 
C. Representation 

 

 When matters concerning a particular department are being presented, the Chair or other 
representative of that department may be present to answer questions. When all questions of the 
committee have been answered, that person will be asked to leave during the final discussion and 
vote. 

 
D. Monitoring of the Liberal Arts Core Curriculum (LACC) 

 

 The Curriculum Committee has established the following monitoring procedure (adopted by the 
committee 10/16/1990 and revised 4/8/2015) to insure that the intent of the faculty is carried out 
regarding courses in the liberal arts core curriculum. All courses will be reviewed periodically to satisfy 
the Curriculum Committee that they are being taught according to the accepted criteria. For the first 
two rounds of review, “formal” procedures will be followed (see below). (Adopted by the committee 
10/22/2002 and revised 4/8/2015) After that, “informal” and “formal” procedures will be followed in 
alternating fashion for each complete review of the curriculum. 

 
 1) Selected Foundational Skills & Ways of Knowing. Selected Foundational Skills and Ways of 

Knowing areas of the Liberal Arts Core Curriculum (LACC) will be reviewed each year so that over a 
period of three years all components will have been examined. 

 
 2) Subcommittee review. A subcommittee consisting of at least two voting members of the Curriculum 

Committee (and preferably one student) will be designated to review course syllabi within the specific 
area of the Liberal Arts Core Curriculum (LACC) and to report any irregularities or concerns to the 
Curriculum Committee. 

 
 3) FORMAL. All faculty who teach in the component under review will be invited, through the 

appropriate School Dean, to attend an evaluation meeting with the Curriculum Committee . 
 
 4) FORMAL. The evaluation meeting should be conducted in a manner that will heighten the 

awareness of faculty concerning their responsibilities to deal with the general area criteria in their 
courses. Specifically, the purpose of the meeting is to: 

  1)  review the area criteria. 
  2)  discuss how individual faculty members meet these area criteria in their courses. 
  3)  share ideas on how the area criteria might better be achieved. 
  4)  solicit ideas on how to measure success in meeting the area criteria. 

 
 3) INFORMAL. If no serious irregularities or concerns are identified, the Subcommittee Chair will send 

a written critique to the appropriate Department Chair. 
 
 4) INFORMAL. If serious irregularities or concerns are identified appropriate faculty members will be 

invited to discuss the issues with The Curriculum Committee as per item 4 in the FORMAL procedure.   
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1.0  ATTENDANCE POLICIES 
 

1.10 Residence Requirements 
 

To earn a degree from Anderson University, students must be in residence at the university for the last 24 hours 
applicable to the degree. Under some circumstances, and with special permission, a maximum of six hours of the 
final 24 hours may be taken elsewhere. Contact the registrar’s office for information. 
 
1.11 Class Attendance 
 

Class attendance, by both the instructor and the student, is fundamental to the teaching/learning process and any 
absence from a class results in a loss of learning for the student and learning community. The AU faculty adopted 
the class attendance policy with this rationale in mind. That is, students may be directly penalized for absences 
only after the number exceeds the number of class meeting hours/sessions per week. 
 
Any absence results in a loss of learning for the student. It is the student's obligation to personally notify the 
individual course instructor about any absence, in advance if possible. When a student misses classes the course 
instructor determines whether to allow the completion of missed work and how much work will be evaluated, 
including. 
 
This policy recognizes that the loss of participatory learning and class involvement due to class absences by 
students will differ depending on the particular course and instructor. For this reason, the individual instructor is 
responsible for setting the specific course policy for each class regarding: make-up work, sanctions for missed 
classes (after the student misses more than the number of class meeting hours per week), missed course 
examinations, laboratory session, field experience, class presentations, and special class events. Whatever 
specific policy a given instructor adopts for a class should be clearly documented in the course syllabus and 
reviewed with students at the beginning of the semester. (Adopted by the Faculty - February 21, 1995; Reviewed and edited 

for clarity by the Academic Policies Committee – April 20, 2015) 
 

1.12 Academic Leave of Absence 
 

Anderson University offers undergraduate students who are in good standing, as defined by AU’s academic 
policy, and who are not subject to disciplinary action, the opportunity to request an academic leave of absence. 
 
Leave of Absence Policy —The Leave of Absence Policy applies to students who are pursuing a degree from 
Anderson University but leave the university for a semester to participate in a study abroad program, internship, 
or practicum which is not done with an AU matriculation. The leave of absence also applies to students who, due 
to circumstances beyond their control such as the need to care for ill parents or the onset of a personal illness, 
must suspend their enrollment in classes for a semester. A leave of absence is typically granted for one semester 
but can, depending upon the specific circumstance, be granted for a full academic year, if the student intends to 
return to Anderson University for the completion of a degree. To qualify, students must be in good academic and 
financial standing and must complete the required application forms. The academic records of students granted 
an academic leave of absence remain in an active status. While on academic leave of absence, the student 
retains the right to use some campus facilities such as the AU library, student counseling services, and career 
services. Due to Visa restrictions, international students may not be eligible for this academic leave. (February 16, 

2010) 
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1.13 Chapel-Convocation 
 

Chapel-convocation meets every Tuesday and Thursday. It is an important setting in which the student body 
gathers regularly for worship, enrichment, and community-building. Speakers include campus personalities and 
guests from across the nation. Students participate in music and worship leadership. Because of its unusual 
significance to campus life, attendance is required of all full-time students. 
 
 

2.0  SCHEDULE AND REGISTRATION POLICIES 
 

2.10 Aspire Academic Advising 
 

The mission of Anderson University is to “educate for a life of faith and service in the church and society.” The 
advising function is integral to that mission, so the advising program must be about more than merely selecting 
classes for an upcoming semester—it also must help students understand and begin to pursue their broader life 
purpose. 
 
The heart of AU’s advising program isn’t a checklist or catalog. It’s the relationship between the student and their 
academic advisor. This is a partnership in which both the student and academic advisor have important 
responsibilities. The advisor can help guide student’s steps, but student success ultimately requires careful 
thought and engagement on the part of each student. 
 
The Anderson University advising program has been designed to encourage and empower students to:   

1) develop awareness of opportunities for academic, personal and professional growth. 
2) design a multi-year strategic plan for selecting classes and complementary on- and off-campus activities 

and affiliations that enhance the learning experience. 
3) implement the academic program and effectively manage the broader area of personal and professional 

development. 
4) continually reflect on and evaluate the appropriateness of the current academic and professional 

development plan, and modify the plan as changing goals and circumstances require. 
 
We call this the ASPIRE Advising Program (Awareness, Strategic Planning, Implementation, Reflection, and Evaluation). 
 
We want advising to place students in the right classes and help them take advantage of opportunities for 
personal and professional growth. To ensure students get the best results, they need to take an active role in the 
process. Students should keep the following information in mind when they turn their attention to scheduling and 
related issues. 

1) Advising will help them understand how their personal values and goals inform their academic and career 
planning. To that end, it’s important for them to spend time thinking about  their values and goals before 
each advising appointment. 

2) They must accept responsibility for their academic performance. In terms of advising, that  means they 
are responsible for requesting meetings with their advisor on a timely basis. They  should prepare for 
each appointment by reviewing the progress they’ve made, preparing the  schedule they think they’ll 
need, and compiling a list of any questions they might have. 

3) Although their advisor will assist them in selecting classes, they are ultimately responsible  for deciding 
which classes to put on their schedule. Thus, they must have a good understanding of the requirements 
of the liberal-arts program as well as their personal combination of majors  and minors. If they’re not sure 
about a requirement, class choice or strategy, they should ask for help. 

4) Students should be attentive to course prerequisites, and be aware of how their planning could be 
affected by classes that are scheduled on an every-other-year basis. 
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5) Students should be familiar with AU deadlines, policies and procedures so they can enroll in the classes 
they want and can make any changes before the deadlines for adding or dropping  courses. 

6) They should talk with their advisor about their extracurricular activities, internships, job prospects and the 
like. Students should develop a list of specific opportunities they might like to pursue. 

7) Once they and their advisor have agreed upon a course of action for their upcoming classes and goals, 
students should follow through. 

8) If they’re unsure about any aspect of their program—classes and majors but also an internship or 
leadership opportunity or anything else—they shouldn’t hesitate to ask their advisor. If they have a 
personal issue that’s interfering with their studies, they should consider asking their advisor for help. He 
or she can probably connect them with helpful people and resources. 

 
Advisors can’t take full responsibility for the student’s academic program, but they’re willing to work alongside the 
student. Students may expect their advisor—as their partner in the advising process—to: 
  

1) Be approachable, listen carefully to questions and concerns, and be responsive to requests for meetings 
and assistance. 

2) Understand and explain how the university’s curriculum, requirements, policies and procedures apply to 
the academic program. 

3) Provide honest guidance and perspective in the development of attainable educational and professional 
goals. 

4) Assist in exploring major and career options that are in keeping with aptitudes, values and  areas of 
interest. 

5) Help track progress in meeting the requirements of declared program(s) of study. 
6) Assist in identifying opportunities for personal growth, including involvement in student organizations, 

internships and off-campus programs and associations. 
7) Provide referrals to campus resources (e.g., the Career Development Center) that can assist in achieving 

goals. 
8) Maintain strict confidentiality pursuant to FERPA regulations. 

 
Following admission to the university, students may register by coming to the campus to receive personal 
assistance in curriculum orientation and scheduling and registration of courses. This advising process assists 
students in immediate as well as long-range course planning and approves their class schedules for each 
semester or term. 
 
Faculty mentors, in LART 1050 First Year Experience, serve as advisors after students matriculate and until they 
declare a major, after which the Chair or a professor in the department in which students plan to do their major 
work will be their advisor. 
 
Advisors assist students in choosing required courses of study and planning their class schedules. Although 
students are directly responsible for meeting graduation and other requirements, they are urged to consult 
frequently with their advisors concerning the best procedures and sequences in registration. Students should 
work with their advisors in monitoring their progress toward their degrees. If students’ grades are low in any 
grading period, they are urged to consult with their advisors relative to proper remedial steps. 
 
2.11 Academic Load  
 

A full-time academic load is 12-18 hours. (April 19, 2011) 
 
Upon approval from their school Dean, students with records of above average academic performance may 
register for additional hours. Summer school terms, international opportunity, or transfer work may not be used to 
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establish a semester GPA. The number of hours taken each semester is dependent upon a student’s cumulative 
GPA or the GPA as determined at the end of the previous semester. 

1) Students with 3.25 GPA may register for 18 hours. 
2) Students with 3.50 GPA may register for 19 hours. 
3) Students with 3.75 GPA may register for 20 hours. 

 
These guidelines also apply to students who have earned 52 or more hours, and whose cumulative GPAs at the 
time of registration meet the stated standards. The factors of previous academic achievement, type of courses to 
be taken, and demands of employment must also be recognized. 

 
2.12 Course Repetition Policy  
 

Students may repeat courses for which they received a D+ or lower by simply re-enrolling in the same institutional 
courses. If students wish to repeat courses for which the departmental captions or numbers have changed, they 
must petition the university registrar. Furthermore, students may repeat courses for which they received a C- or 
above by petitioning the Dean of the College in which each course is offered to grant an exception. The following 
rules apply in all cases: 

1) Students may repeat any given course a total of only two times during their academic careers. 
2) A withdrawal (W) grade counts as an attempt, but it does not change the previous grade. 
3) All previous grades received will remain on students’ academic records. 
4) Only the most recent grade received will be used in calculating GPA. 
5) Credit hours earned toward graduation will be counted for only the most recent course taken. 

 
This policy does not apply to Anderson University credit by examination or transfer credit. The course repetition 
policy does not apply to courses taken at other colleges or universities and transferred to Anderson University. 

 
2.13 Auditing a Course 
 

As a means of enrichment to the student, Anderson University recognizes the following ways of auditing a course: 
 
 A. Occasional class visitation.   
 

 A student may wish to visit a class to hear a lecture and/or a discussion on a given topic. The 
instructor’s consent is the only necessary requirement. 

 
 B. Auditing one course without fee.   
 

 Any student registered for 12-17 hours who has a satisfactory academic record may wish to attend an 
additional class on an Informal Audit or Recorded Audit basis. 

 
 1. Informal Audit. Infrequent attendance of a class with no course obligation. Although formal 

registration is not required, the student must have the written consent of the instructor. Permission 
forms are available in the Registrar’s Office. No record is made of the  audit on the student’s 
permanent record. 

 
 2. Recorded Audit. Regular attendance with normal course obligations for the purpose of having the 

audit recorded on the student’s permanent record. In this situation, the student should follow these 
procedures: 

1) Register as an audit using the Schedule of Classes form or Change of Schedule form, 
 signed by the advisor. 
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2) Adhere to attendance regulations. 
3) Complete sufficient work of “C” quality or better in order to have the audit recorded. 
4) 4) Changes of schedules to or from an audit must be done no later than the end of the 

 5th week of the semester. 
 

 The course will be recorded on the student’s permanent record as an audit if the above conditions are 
met, and the student does satisfactory work in the course. If the above conditions  are not met, the instructor will 
notify the Registrar’s Office and no record of the audit will be made. 
 

C. Auditing with payment of fee 
 

 A student who does not meet the specific requirements as outlined above may, upon payment of the 
per semester hour audit fee, audit a course as outlined under “1” or “2” of item B above. 

 
As a means of enrichment for students, opportunities for auditing courses related to their vocational pursuits or 
special interests are provided. Students may audit a course with payment of an audit fee. Students may change 
their registration to or from audit through the end of the fifth week of the semester. 

 
2.14 Transfer of Credit from Other Institutions  
 

The university registrar’s office will evaluate and determine the applicability of all college credits to be transferred 
from other institutions. Students who transfer a substantial number of hours from other institutions are required to 
complete at least 50 percent of their majors, minors, or professional fields at Anderson University. This will afford 
the university the necessary student contact for graduation approval and for institutional recommendation. 
(December 9, 1997) 

 
A maximum of 84 transfer credits is granted for all course work with a grade of C- or better completed at a 
regionally accredited college or university; within those 84 hours, a maximum of 30 semester hours may be 
acquired through credit by examination. (April 19, 2011) 
 
Students should consult with the registrar’s office concerning policy on acceptance of credit from non-traditional 
institutions and institutions not holding regional accreditation. Up to 12 hours for correspondence courses from 
traditional institutions holding regional accreditation may be accepted. 
 
GPA is figured only on work completed at Anderson University. Grades for courses from other institutions do not 
transfer. 
 
Transfer courses may be considered applicable to the liberal arts requirement for advanced writing competency 
(writing intensive) if either the transcript indicates that the course was counted toward the other institution’s 
advanced writing requirements which meet or exceed Anderson University requirements (see advanced writing 
competency/writing intensive requirements in the Liberal Arts Program section in this catalog), or the student can 
produce a syllabus that clearly shows how the course satisfies Anderson University requirements. 
 
2.15 Transfer of Credit: Current Students  
 

Students currently enrolled at Anderson University must obtain permission from the university registrar to take 
courses elsewhere if they intend to transfer that course work to Anderson University. Courses need to be taken at 
a regionally accredited college or university on the semester system, not at a technical or vocational school. 
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Before completing the request form, a schedule of classes from the other institution should be consulted to verify 
the availability of desired courses. A catalog description from the other institution is required to determine the 
applicability of the intended course work toward the liberal arts or specialization requirements. Students who have 
a declared major need departmental approval as well as approval from the university registrar. 
 
A final grade of C- or above must be earned. No credit points will be recorded for transfer credit since semester 
and cumulative GPAs are figured on Anderson University work only. Grades for courses from other institutions do 
not transfer in. The Anderson University Course Repetition Policy requires that the same institutional course be 
repeated to adjust the GPA, therefore, the repetition policy does not apply to transfer credit. 

 
2.16 Directed or Independent Study  
 

On occasion a student may need or desire to take a course out of schedule (i.e. Directed Study) or to do 
individual work on a project or topic (i.e. Independent Study) under the supervision of a faculty member. 
 

A. Directed Study 
 

 When a student is unable to take a required catalog course as regularly scheduled the student may 
petition to the faculty member to take the course as a Directed Study. The same syllabus is used for 
the course with the only difference being that the student completed the course independently under 
the direction of the faculty member. 

 
B. Independent Study 

 

 Students interested in pursuing academic credit for an individually constructed course under the 
supervision of a faculty member may request to develop an Independent Study syllabus. An 
Independent Study requires a syllabus/learning contract, mutually constructed by the student and 
faculty member, and must have permission from the faculty member, Department Chair, Dean, and 
academic advisor. Students may schedule a maximum of 8 hours of independent study applicable to 
a major, 4 hours to a minor, and no more than 4 hours in a given semester. 

 
2.17 Institutional Exam  
 

Anderson University recognizes the need for student advancement according to ability and achievement. 
Therefore, students who are competent in a given subject by reason of their particular background or experience 
outside the university classroom may request to receive credit by institutional examination. Examinations are to 
be taken prior to enrollment in the next level course. Not all courses, however, are appropriate for credit by 
institutional examination. 
 
Students must earn a grade of C- or above in an exam to receive credit for a course. The satisfactory-
unsatisfactory (S-U) grading option also is available. 

 
2.18 Advanced Placement  
 

Advanced placement and/or credit may be earned through placement examination. The four examinations 
Anderson University recognizes are the Advanced Placement (AP) Program of the College Board, the College 
Level Examination Program (CLEP), the Cambridge International Examinations (GCE A level), and the 
International Baccalaureate (IB) Program, subject to approval by the department. 
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2.19 Withdrawal from Courses  
 

Official withdrawal from all courses must be completed by interview with the Dean of Students. The official date of 
withdrawal will be the date the contact is made. In extenuating circumstances, students may initiate complete 
withdrawal from all courses by phone or letter to the Dean of Students. The official withdrawal date should be the 
date such contact is received by the Dean of Students. 
 
Students desiring to drop courses may do so through their assigned academic advisors. Students are required to 
present the registrar’s office with change-of-schedule forms noting the changes and their advisors’ signatures. 
 
Questions concerning the policy for complete withdrawal should be directed to the Dean of Students. 
Questions regarding adjustment for reducing the number of hours should be directed to the registrar’s office.  
(10-week withdrawal date approved on February 4, 1997) 
 
2.20 Transcripts  
 

Students wanting transcripts of their university work must present written requests to the registrar, giving at least 
one week’s notice. A fee of $3 is to be included with the request. All financial obligations to the university must be 
arranged to the satisfaction of the business office before transcripts will be released. Transcripts also may be 
ordered online at getmytranscript.org. 

 
2.21 Internships 
 

So as to comply with federal and state regulations and to address concerns for university liability, the University 
requires students to register for an internship prior to the start of the internship and within university deadlines. 
Granting credit for internships requires enrollment in the class during the semester/term in which participation in 
the internship occurs. If an internship extends to more than one semester or term, the student’s registration must 
reflect the credit hours earned each semester or term. This policy satisfies the need to limit university liability and 
to comply with governmental regulations concerning financial aid. (April 10, 2013) 

 
3.0  SCHOLASTIC POLICIES 

 

3.10 Academic Integrity  
 

Anderson University seeks to support and promote qualities of academic honesty and personal integrity and 
regards cheating, plagiarism and all other forms of academic dishonesty as serious offenses against the 
University community. Such offenses will be dealt with in an appropriate manner. 
 
Cheating or academic dishonesty is defined as the deception of others about one's own work or about the work of 
another. Examples of cheating include but are not limited to: 

1) Submitting another's work as one's own or allowing another to submit one's work as though it were his or 
hers. 

2) Failure to properly acknowledge authorities quoted, cited, or consulted in the preparation of written work 
(plagiarism). 

3) The use of any resources during an examination without permission of the instructor. 
4) The getting or giving of unauthorized help on assignments. 
5) Tampering with experimental data to obtain a "desired" result or creating results for experiments not done 

(dry labbing). 
6) Tampering with or destroying the academic work of others. 
7) Submitting substantial portions of the same academic work for credit or honors more than once without 

http://www.anderson.edu/registrar
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permission of the present instructor. 
8) Lying about these or other academic matters. 

 
Students who are guilty of such academic violations can expect to be penalized. An instructor whose definition of 
cheating may differ from that stated above has the responsibility and obligation to so inform the student, in writing, 
at the beginning of the course. Those instructors who fail to do so have no basis for disciplinary action in 
instances of purported student dishonesty outside of the above provisions. 
 
The course instructor shall have the authority to deal with instances of academic dishonesty within the framework 
of the following guidelines. 

1) Faculty members must report any student who has violated the policy on academic integrity to the Office 
of the Provost. Following two reports against a particular student, action will be initiated under provisions 
of the judicial code and may lead to dismissal of the student from the University. 

2) The maximum assessable penalty for a first offense shall not exceed double the original value of the 
assignment plus no option to make up the work in question. 

3) Alternate courses of action may include, but are not limited to, the following: 
a. Work may be redone for full or partial credit. 
b. Alternate assignments may be given for full or partial credit. 
c. Work may not be redone and no credit will be given for that particular assignment. 

 
Students who, in the judgment of the instructor, have committed a serious act of academic dishonesty are to be 
reported to the Provost. Following two such reports against a particular student, action will be initiated under 
provisions of the judicial code and may lead to dismissal of the student from the University. 
 
The student has the right to appeal actions under this policy through the regular channels as established by the 
grade appeal process. 
 
Grounds for appeal are: 

1) insufficient evidence of dishonesty; 
2) penalties assessed in excess of those allowed under the above guidelines; or 
3) provisions of grade appeal cited in the Student Handbook. 

 
In all instances of academic dishonesty, instructors are urged to counsel offenders and, if necessary, refer them 
to the Provost for more extensive conversations. 
 
3.11 Academic Standing  
 

To be in good academic standing, students must maintain the following standards (February 17, 2004): 

 
HOURS EARNED   GPA  

1-29    ≥1.6 

30-59    ≥1.8 

60 or more    ≥2.0 

 
3.12 Academic Probation  
 

Students may be dropped from the university at any time when excessive class absences or academic 
performance indicates inability or unwillingness to achieve normal progress toward a degree. Typically, however, 
students not in good academic standing are placed on academic probation for a maximum of two consecutive 
semesters. 
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In general students on academic probation may not participate in any extracurricular activities. The Provost or the 
Vice President for student affairs has the final authority over the conditions placed upon students on academic 
probation. (December 11, 2001) 

 
All students on academic probation are expected to develop and sign an academic support contract with the 
Director of Educational Support Services before attending classes. The academic support contract may include, 
but is not limited to, such items as study assistance, limits on work commitments, housing, course load, and class 
attendance. 
 
Students not achieving acceptable standards are barred from returning to Anderson University for a period of at 
least one semester. Students who are readmitted, after having been barred once, are expected to attain a 2.00 
current GPA in their next 12 hours and must continue to achieve or make substantial progress toward the stated 
minimal standards in order to continue. If they are barred again, it will be for at least two years. Any subsequent 
readmission will be regarded as a final opportunity to continue studies at Anderson University. 
 
The Provost may request the barring appeals committee to review and make recommendations regarding cases 
when necessary. Extenuating circumstances may justify the continuation of students whose cumulative grade 
point average falls below the stated standards. 

1) The Provost will provide an academic probation report to the Academic Policies Committee each 
semester. This report will provide information concerning the number and progress of students on 
academic probation, and present, if appropriate, recommendations for changes in  probation policy. 

2) A barring appeals committee, comprised of one school Dean, one faculty designate, and one student life 
staff member will be appointed by the Provost to hear barring appeals and requests for exemption from 
those policies concerning academic probation as stated in the Student Handbook or the Anderson 
University Catalog. 

 
Additional academic policies are found in the current issue of the Catalog. 
 

3.13 Academic Penalty from Student Suspension  
 

In the instance of a student suspension from classes resulting from institutional disciplinary action, academic work 
missed as a result of that suspension may not be completed prior to, during or after the stated period of 
suspension. 

 
3.14 Classification of Students  
 

Class identification at Anderson University is determined as follows: 
 

1) Freshmen: Students who have completed fewer than 24 hours of college credit. 
2) Sophomores: Students who have completed 24-51 hours of college credit. 
3) Juniors: Students who have completed 52-87 hours of college credit. 
4) Seniors: Students who have completed 88 or more hours of college credit. 
5) Lower-Division Students: Freshmen and sophomores. 
6) Upper-Division Students: Juniors and seniors. 
7) Part time: Students carrying 1-11 hours. 
8) Special: Audit, guest students, and high school students. 
9) Special Music: Children or adults who are taking music lessons but are not doing academic work 

at the university level. 
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3.15 Dean’s List  
 

Full-time students (enrolled in 12 or more hours) who earn semester GPAs of 3.50 to 3.99 qualify for the Dean’s 
List. Full- time students who earn perfect 4.00 semester GPAs qualify for the Dean’s List with the additional honor 
of “Special Distinction.” 

 
3.16 Grades, Hours, and Credit Points  
 

Faculty have the authority to assign grades. The identity and meaning of grades are listed below. The grades 
earned based on a student's performance shall be based upon a significant portion of the student's work through 
the term in question. 
 
An “hour” is course work equivalent to one class hour per week for a semester. A “credit point” is a measure of 
the quality of work performed. Credit points are figured only on work completed at Anderson University. 
 
Grade reports are issued by the registrar’s office in the following terms: 

 

Grade Credit Points Meaning of Grade 

A 4.00 Achievement of excellent quality. 

A- 3.67  

B+ 3.33  

B 3.00  

B- 2.67  

C+ 2.33 Achievement of average or somewhat above average quality. 

C 2.00  

C- 1.67  

D+ 1.33 Unsatisfactory achievement but sufficient to meet minimum. 

D 1.00  

F 0.00 Unsatisfactory and below minimal achievement. 

 
I 

 
0.00 

Incomplete – Allows completion of delayed work by written agreement 

between instructor and student. Must be filed with the University Registrar 
before grades are processed; becomes F at the end of the fifth week of the 
following semester if not completed. 

IP 0.00 In progress. 

NR 0.00 Faculty did not record a grade. 

W 0.00 Withdrew. 

WF 0.00 Withdrew failing. 

AW 0.00 Administrative withdrawal. 

S 0.00 Work completed at C- or above. 

U 0.00 Work completed at D+ level or below. 

CR 0.00 Work completed at a satisfactory level. 

NC 0.00 Work completed at an unsatisfactory level. 

AU 0.00 Audit 

 
NOTE: 

 
W, S, U, CR, NC, AU are not figured into the cumulative average. 
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Students may withdraw from courses during the first five weeks without having notation on their transcripts; they 
may withdraw with a recorded W after the fifth week but no later than the end of the tenth week. Students may 
change their registration to or from S/U during the first five weeks of the semester. No withdrawals or changes in 
registration are permitted after the tenth week. (Plus/Minus Grading System approved March 16, 1999) 

 
A. Credit Points per Hour  

 

  A  =  4.00 
  A-  =  3.67 
  B+  =  3.33 
  B  =  3.00 
  B-  =  2.67 
  C+  =  2.33 
  C  =  2.00 
  C- =  1.67 
  D+  =  1.33 
  D  =  1.00 
 
No credit points are given for courses bearing grades of CR, NC, S, U, F, I, W, or WF. The credit point index is 
the ratio of the number of credit points earned to the number of hours attempted (excluding CR, NC, S, U, and 
W). No credit points are issued for transfer courses. 

 
Mid-semester grades are available to all students online. Final semester grades are based on the work of the 
entire semester, which includes examinations and evaluations throughout the course. 
 
3.17 Zero Credit  
 

Zero credit hours can be applied to courses only within majors where one-hour courses are required to complete 
the major. The zero credit can be substituted for a one-hour requirement when the student’s total hours would 
exceed the 17-hour limit. (April 19, 2011) 

 
3.18 Grade Appeal  
 

Students believing there is adequate reason for grade reconsideration should consult the instructor who taught 
the course. If the question about the grade is not satisfactorily resolved, students should consult the appropriate 
college Dean regarding procedures for further consideration. This procedure must be initiated by students no later 
than 30 days after grades have been issued. 

 
3.18.1  Procedure for Student Appeal of Grades or Other Grievances Concerning Evaluation 

Policies or Procedures   
 

 Students may at times believe themselves to be subject to unfair academic evaluation. Students who 
have any such grievances have the right to make an appeal and to receive a fair hearing. 

 
 The following procedure outlines the steps to be taken by a student (or group of students) in making 

appeals and the manner in which complaints will be handled: 
 

1) A student who has a grievance is normally expected, first, to attempt to resolve the issue through 
consulting with the instructor with whom the grievance exists. This should be done during the 
semester at the time the grievance occurs unless it is in reference to the semester grade, final 
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examination, or grades or other information not known to the student before the end of the 
semester. In the latter instances, the consultation with the instructor should occur no later than 30 
days after the aggrieved student receives notice of the semester grades. A student who is some 
distance from campus and no longer within the community at this time may consult with the 
instructor by telephone or by letter. It is conceivable that on occasion extenuating circumstances 
may be such that it would not be feasible or advisable for the student to register a complaint with 
the instructor. In such unusual circumstances, the student may present the grievance directly to 
the Dean of the appropriate College (the one in which the course was offered) as outlined in 
paragraph two. 

2) A student who is unable to reach a satisfactory agreement with the instructor, or one who for 
reasons stated above has not conferred with the instructor, may then file a petition (in person or 
by letter) with the Dean/Director of the appropriate school requesting a review of the complaint. 
Such petition is to be filed within 15 days following the discussion with the instructor or, if the 
contact has been by letter, 15 days following the receipt of the instructor's reply. In filing said 
petition, the student must state the grievance clearly, indicate the date or dates on which the 
instructor was consulted, and give a brief statement as to his/her interpretation of the outcome of 
this discussion. 

3) Upon receiving a petition for review of a grievance, the Dean/Director involved may seek 
additional information from the student (through interview or by letter) in an attempt to understand 
as fully as possible the nature of and the justifications for the complaint. The Dean then will 
confer with the faculty member and may talk with both the faculty member and student together. 

4) If the Dean/Director involved is unable to resolve the issue to the satisfaction of the student, that 
Dean/Director will request the Chair of the Appeals Committee to call a meeting of the committee 
for its consideration of the case. The committee will review all the information available to the 
Dean involved and will give a hearing to the student and also to the instructor. The committee 
may consult with other students who are or were in the same course and also with the 
Departmental Chair or other faculty members in the department of the instructor against whom 
the complaint is registered. 

5) When the Appeals Committee has made a thorough review of the case and has reached a 
decision about the grievance presented, it shall make its decision and recommendations known, 
in writing, to the student making the complaint, to the instructor against whom the complaint is 
filed, to the Dean involved, and to the Provost. If it is the conviction of the committee that the 
complaint is either partially or totally justified, the committee may make whatever 
recommendations appear appropriate to the instructor regarding reassessment of past 
performance or readjustment of future procedures. If a semester grade is in question, the 
committee may recommend to the instructor that a change of grade be considered. In unusual 
circumstances the Provost may initiate a grade change if the faculty member will not do so and 
there appear to be compelling reasons for such action. (Adopted by Academic Policies Committee 

September 18, 1984; reviewed and revised for clarity by Academic Policies Committee April 20, 2015) 
 

3.19 Credit/Non-Credit Grading 
 

Some courses are offered only as credit, non-credit. As such, they appear in the master schedule of classes with 
a CR/NC registration. The hours taken are credited toward graduation but will not be considered in determining 
the grade point average. 
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3.20 Satisfactory/Unsatisfactory Grading 

 
In addition to registering for courses on a regular-grade basis, students also have the option of registering on a 
satisfactory/unsatisfactory (S/U) basis. The S/U option seeks to facilitate intellectual exploration in search of a 
major, in support of a major, or in pursuit of a personal interest; to offer the flexibility of a grading process which 
most appropriately relates to the objectives of a particular course; and to provide an opportunity, without grade 
point consideration, for students to assess their own interests and abilities. This encourages greater 
communication between students and faculty concerning the meaning of evaluation. 
 
Conditions for taking classes satisfactory-unsatisfactory are: 

1) Choosing the S/U option is always at the student’s discretion. 
2) S/U options are limited to 12 hours for the student’s entire college career and a maximum of 4 hours 

taken S/U in any one semester. 
3) No liberal arts course taken to meet liberal arts requirements may be taken S/U. 
4) No courses in the academic major or minor or teacher certification programs may be taken S/U once the 

major or minor or program has been declared. 
5) If a student subsequently elects to major in a discipline in which a course had been graded satisfactory, 

that course, but no other such courses, may be counted in the major or minor. 
6) S signifies a grade of C- or better, and U a grade lower than C-. 
7) Courses taken on the S/U basis will not be considered in determining GPA. 

 
Students should consult their advisors, or the Chair of the Department in which they major, regarding the 
desirability of taking courses S/U. The end of the fifth week is the last day for making a change in registration to or 
from S/U. 
 

3.21 Grade Point Average  
 

Grade point average (GPA) is computed by dividing the total number of credit points accumulated 
in courses for which a grade of A, A-, B+, B, B-, C+, C, C-, D+, D, F, or WF has been assigned by the total 
number of hours attempted in those courses. Courses for which a grade of IP, S, U, CR, NC, 
W, or NR has been assigned are not included in computing the GPA. 
 
When the course is repeated, only the hours and credit points for the latest grade assigned for that course is 
counted in the total hours attempted and total credit points. 
 
The following example shows how semester GPA and cumulative GPA are calculated: 
 

Course Hours Attempted Grade Credit Points 

ENGL 1110 3 C 6.00 

SOCI 2010 3 B 9.00 

BIOL 2210 4 A- 14.68 

PSYC 2000 3 D 3.00 

HIST 2030 3 F 0.00 

Semester Total 16  32.68 

Previous Semesters 27  74.00 

Cumulative Total 43  106.68 

Example: 
 Semester credit points (32.68) divided by Hours attempted (16) = Semester GPA (2.04) 
 Cumulative Credit Points (106.68) divided by Hours attempted (43) = Cumulative GPA (2.48) 
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4.0  GRADUATION POLICIES 
 

4.10 Graduation Procedures  
 

Application for graduation must be submitted to the Registrar’s Office by the following designated deadlines to 
allow sufficient time for processing and verification: 
 
 May 1 for December graduates 
 September 15 for May graduates 
 October 1 for August graduates 
 
Students will be held to the requirements of the catalog in place when they matriculated with the exception that 
the catalog expires ten (10) years after matriculation. If the catalog has expired, the student will be expected to 
meet the requirements of the catalog of the graduation year. Academic policies including course standards, 
prerequisites, and eligibility to continue are always governed by the catalog of the current academic year. 
 
Students who wish to change to a subsequent catalog must file an official change of catalog request with the 
Registrar’s Office. 
 
To graduate, students must be in good standing with the University for academic, behavioral, and financial 
requirements. All incomplete grades must be removed, all institutional examination results recorded, and transfer 
credits from other institutions must be in the Registrar’s Office by April 1 of the graduation year. The university 
reserves the right to remove students from participation in commencement based on academic deficiencies 
and/or disciplinary actions as defined by the Dean of Students at any time. Petitions to graduate in absentia must 
be filed with the university registrar at least sixty (60) days before the commencement exercises. 
 
4.11 Graduation Honors  
 

Students earning cumulative GPAs of 3.70 or above will be graduated cum laude; 3.80 and above, magna cum 
laude; and 3.90 and above, summa cum laude. Such honors are open only to students who have earned the 
qualifying GPA with a minimum of 60 hours at Anderson University. 
 
Students also may earn honors in the departments in which they do their major work. A student must attain a 3.00 
GPA in all courses, a 3.50 GPA in all courses taken in a department, and must fulfill the specific departmental 
requirements. 
 

4.11.1 Maximum Number of Departmental Honors 

Annually, each department may have at least one student receiving departmental honors; the 
maximum number receiving honors is approximately 10 percent of the graduates in the department. 
Departmental and institutional honors are open only to students pursuing bachelor’s degrees and 
are awarded after all work for the degree is completed. 

 

4.12 Guidelines and Procedures for Checking Departmental Honors  
 

Each department will be responsible for selecting students for departmental honors according to an established 
set of guidelines designated by the department and submitted to the Office of the University Registrar. These 
guidelines must include: 

1) A cumulative grade point average of 3.000 or above. 
2) A departmental grade point average of 3.500 or above. 

a. Figured on all courses the student has taken in the department and not just those  
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 counted toward the major.  (APC minutes 6/28/76) 
3) Minimum of 60 hours at Anderson University. 
4) The maximum number of honorees is ten percent (10%) of the department’s graduates (one honoree if 

less than ten graduates in a department). 
a. In any year in which 10% of the number of graduating seniors in a department equals 1.5–1.99, 

2.5–2.99, etc., the department is permitted to “round up” to the nearest whole number of honors 
graduates without consulting the Appeals Committee. 

b. A department is permitted to increase its number of honors graduates by one person without 
consulting the Appeals Committee, as long as the department does not name more than 10% of 
its graduates for honors more than once in three years. 

c. If a department wishes to increase its number of honors graduates by more than one, or if a 
department wishes to increase its number of honors graduates more often than once every three 
years, the department should then consult the Appeals Committee. 

5) Conferred only with bachelor’s degrees. 
6) To become effective with the 1977 June graduation. 

 
A. Procedures for Implementing the Honors Policy 

 

1) Approximately March 15th, the Office of the University Registrar will supply department chairs 
with a list(s) of majors for their department (based on approved Applications for Graduation) with 
the cumulative average as of the end of the International Opportunity term. 

2) The Department Chair will send the names of the nominees to the Office of the University 
Registrar as early as possible, but no later than April 15. 

3) The Department Chair will be responsible for checking and certifying to the Office of the 
University Registrar, in writing, the departmental GPA through the International Opportunity term. 
Such certification should accompany the list of nominees and follow Guideline 2b. (see above). 

4) The Office of the University Registrar will be responsible for checking the final 3.000 cumulative 
average requirement (cum GPA is based on Anderson University work only). This final 
certification will be added to the commencement brochure. 

5) Honors will be recognized with an honor cord for Commencement and oral recognition made at 
Commencement. August graduates will be eligible for recognition in May since all nominees will 
be certified following Commencement. 

6) The Office of the University Registrar will tally number of majors (headcount) in the department 
and number of nominees submitted to verify Guidelines 3 and 4. 

7) Each Department Chair is responsible for sending to the Office of the University Registrar the 
current departmental procedure used in selecting students for honors. In addition, when changes 
are made by the department, a copy of the new procedure must be sent to the Office of the 
University Registrar. (Faculty Minutes, 4/8/97) 
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5.0  MISCELLANEOUS POLICIES 

 

5.10 Two Degrees Concurrently  
 

Students who wish to earn any two degrees (B.A., B.M., B.S.N., or B.S.) concurrently must accumulate 30 
semester hours of credit beyond the 124 credit hours required for the first degree. In addition, they must fulfill the 
Liberal Arts requirements for both degrees and the requirements for majors in each degree program. (December 4, 

2007) 
 
5.11 Academic Forgiveness  
 

Students who are returning to Anderson University after an absence of 5 years or more may request academic 
forgiveness if they have left the university with unsatisfactory academic progress, meaning a GPA of less than 
2.0. The Academic Forgiveness Policy (AFP) applies to non-degreed, undergraduate students only. The following 
stipulations apply. 

1) Academic forgiveness can be claimed only one time; once granted, it is irreversible. 
2) For the purpose of figuring future GPA, all courses with a grade of C or better are accepted for credit and 

grades. All courses with C- or lower remain on the transcript with AFP notation, but no credit is earned. 
3) Before the transcript is reset and the GPA is recalculated, a student must complete 12 hours at AU 

earning a C or better in all classes. 
4) After readmission, a student must earn a minimum of 24 hours at AU before graduation. 
5) To request academic forgiveness, a student will reapply through Admissions and then state in writing his 

or her case to the Academic Appeals Committee. 
6) A student must meet all major(s) and liberal arts requirements as outlined in the appropriate academic 

catalog. 
7) A student receiving academic forgiveness is not eligible to graduate with honors. 

 
For purposes of implementation, though the policy is not grandfathered indefinitely in the past, students who have 
re- matriculated in Semester I 2007 or later may apply to initiate the policy. (February 17, 2009) 

 
5.12 Final Exam Statement  
 

In the event that a student has more than two (2) final examinations scheduled by the University Registrar for one 
day, that student has the opportunity to move one examination to a different day of finals week. Students must 
contact all faculty concerned at least two (2) weeks prior to the first day of finals week. (April 28, 2009) 
 

5.13 Graduate and Undergraduate Credit  
 

Anderson University expects that at least 50% of courses applied to a graduate program are courses specifically 
designed for graduate level study. The University does permit combined instruction of graduate and 
undergraduate students in selected courses. Where combined instruction occurs, faculty are expected to give 
appropriate attention to both groups of students. For graduate work faculty are expected to maintain a substantial 
difference in level of expectation. 
 
This policy addresses the following scenarios: 

1) Undergraduate and graduate instruction in courses cross-listed at both the undergraduate and graduate 
levels. 

2) Graduate students enrolling in an undergraduate course desiring graduate credit through an independent 
study. 

3) Undergraduate students enrolling in a graduate course to satisfy undergraduate degree requirements. 
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4) Undergraduate students enrolling in a graduate course prior to completing undergraduate course 
requirements. 

 
A. Cross-listing Graduate and Undergraduate Courses 

 

 For courses cross-listed at both the undergraduate and graduate level, the faculty member must 
submit the request, with rationale, to the Academic Policies Committee and Graduate Council for 
review and approval. Faculty are expected to demonstrate, through separate course syllabi (one for 
undergraduates and another for graduate students), that graduate level expectations are substantially 
different. All cross-listed courses must be approved through the regular curriculum approval process. 

 
B. Independent Study for Graduate Credit 

 

 When a graduate student, in consultation with the advisor, enrolls in a regular undergraduate course 
but for graduate credit, the student should negotiate an independent study with the respective 
Graduate Program Director. The independent study must specify additional expectations for graduate 
study that are substantially different from expectations of the undergraduate students. The student 
charge is at the tuition rate of the program in which he or she is enrolled and the tuition income is 
applied to that graduate program. 

 
C. Graduate Credit for Undergraduate Degree Requirements 

 

 In selected cases a junior or senior undergraduate student may be permitted to enroll in a graduate 
course to satisfy an undergraduate degree requirement. In order to qualify, a student must be at least 
a junior with a minimum cumulative 3.0 GPA and a positive recommendation from their academic 
advisor. Approval must be obtained from the faculty member teaching the course and from the 
Graduate Program Director or School of Theology Dean. The undergraduate student must meet the 
same course requirements as the graduate students. The student charge is at the undergraduate rate 
but the income is applied to the graduate program at the latter’s tuition rate. Permission to enroll in a 
graduate course is not to be construed as admission to that graduate program. Once a graduate 
course is counted towards undergraduate degree requirements, the course cannot be applied toward 
a graduate degree should the student subsequently be admitted to the graduate program. In cases 
where the graduate course may be a core requirement for the graduate program, the Director of the 
Graduate Program may choose to consider the core requirement “satisfied” and only require the 
student to take an additional elective to meet total graduate program requirements. 

 

D. Graduate Credit for Undergraduate Students 

 In selected cases a student may be permitted to enroll in a graduate or seminary course for graduate 
credit prior to completing undergraduate degree requirements. In order to qualify a student must be a 
senior with a minimum cumulative GPA of 3.0 and a positive recommendation from their academic 
advisor. Approval must be obtained from the faculty member teaching the course and from the 
Graduate Program Director or School of Theology Dean. The student charge, if full-time without the 
graduate or seminary course and within 18 semester hours, is at the undergraduate rate. If the 
student is part-time without the graduate or seminary course, or if the course creates an overload 
(over 18 semester hours), the charge is at the graduate or seminary rate. In both cases tuition is 
applied to the graduate program at the latter’s tuition rate. Permission to enroll in a graduate course is 
not to be construed as admission to that graduate program. 
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E. BA/MDiv Program Exception 
 

 Students admitted to the BA/MDiv program offered through the School of Theology & Christian 
Ministry are permitted to take graduate seminary courses during their junior and senior year of 
undergraduate study to satisfy Bachelor of Arts degree requirements. Additionally, in compliance with 
the Association of Theology Schools guidelines regarding combined undergraduate-graduate 
programs, students in this specific degree track will take additional graduate seminary credits to 
complete the Master of Divinity Degree. 

 
F. Transcript Status of Graduate Credit 

 

 For cross-listed courses undergraduate and graduate students’ transcripts will reflect the appropriate 
level of course credit earned. Graduate students enrolled in an undergraduate course but receiving 
graduate credit through an independent study will have the graduate level course reflected on their 
transcript. Credits that undergraduates earn in graduate courses will appear on their transcript as 
graduate level credit. Graduate credits on a transcript that are not applied to an undergraduate 
degree are indistinguishable from the same credits obtained post-baccalaureate.  

 
(April 10, 2013 Approved by Academic Policies Committee; February 15, 2017 Revised and Approved by Academic 
Policies Committee and Graduate Council) 


